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AIIMI/IHI/ICTPAHI/ISIVMYHI/II_[I/IHAJII)HOFO OBPA3OBAHUSA
IFOPOA TOPAYHUH KJTIOY KPACHOIJAPCKOTO KPAMA

INOCTAHOBJEHHE
or 7707 . LORXL N AT

r. l'opsaunii Kirou

OO0 yTBepKIeHHH AAMHUHHACTPATHBHOrO perjaMeHTa NpeJoCcTaBJICHHS
aAMHHHCTpAI{HEH MyHHIHNIAJIbHOTO 00pa3oBaHus ropox I'opsiunii Kinrou
KpacHoaapckoro kpasi MyHHIHnNaJbHo# yeayru «IIpegocraBienne BbINHCKH
M3 peecTpa MYHHIHNAJIbHOI0 HMYIIECTBA»

B coorBerctBun ¢ @enmepanpHpiM 3akoHOM oT 27 wmona 2010 r.
Ne 210-®3 «O6 opraHuzanuu MpeAOCTaBICHUS TOCYHApCTBEHHBIX M MYHHIIH-
NanbHEIX yeiayr», @enepanbHeiM 3aKkOHOM OT 6 okTsa6ps 2003 r. Ne 131-@3
«O0 00X MPUHIMIIAX OpraHMU3alli MECTHOrO caMoyHnpaeieHHs B Poccuiickoii
denepanun» YCTaBOM MyHHUOMIAIbHOro oOpasoBaHusi ropon Iopsumii Kimow,
NOCTaHOBIAIO:

1. YTBepaAUTh aAMUHUACTPATUBHBIM pEIIAMEHT IIPEeJOCTaBICHHS aIMHHUCT-
pauueit MyHMnUnaieHoro o6paszoBanus ropon I'opsumii Knrou KpacHomapckoro
Kpas MyHHIUNaibHOW yciayru «llpegoctaBieHue BBIIMCKM M3 peecTpa MyHHIH-
NAJIBHOTO0 UMYIIeCTBay (MIPHIIOKEHUE).

2. Ilpu3HaTh YTPaTUBIIMMU CHJy IOCTAHOBJICHHsS aJIMHUHHUCTPALMH MYHIIH-
najibHoro obpasoBanus ropoxa I'opsuuit Kmou KpacHomapckoro kpas:

1) or 12 mas 2017 r. Ne 1046 «OO6 yTBepKIEHHHM aIMHHHCTPAaTHBHOI'O
periiaMeHTa MpPeJOCTABICHUs aIMHUHHUCTpallieli MyHHULHUIAJIBHOIO 0OOpa3oBaHUs
ropox Topsumii Kimou KpacHomapckoro kpas MyHuuunanbHod yciayru «lIpemo-
CTaBJICHHE BBINMCKU W3 peecTpa MyHULUNAIBHOIO HMYILECTBAY;

2) ot 12 mrons 2017 r. Ne 1549 «O BHeceHHMM H3MEHEHHS B NIOCTaHOBJICHHE
aJIMAHHACTPallMd MyHHUIUNaNbHOro oOpasoBaHus ropoxa lopsumii Kmrou Kpacho-
napckoro kpas ot 12 mas 2017 roma Ne 1046 «O0 yTBepXACHHH aJIMHHHUCTpAa-
THBHOTO  perjlaMeHTa IIpeJOCTaBIeHUs aIMUHHCTpaluded  MyHHULHIIAIBHOTO
obpazoBanuss ropox Ilopsumii Kimrou KpacHomapckoro kpass MyHHIMIAIbHOM
yeinyrd «llpemoctaBieHue BBITUCKUA W3 peecTpa MyHUIMIIAILHOIO HMYILECTBAY.

3. Otaeny wH(OPMALMOHHON IMOJHMTHKH U CPEJCTB MacCOBOW MH(pOpMaluu
aAMUHHCTPAllMd  MYHUIUOAIBHOTO oOpa3oBaHus ropox lopsumit  Kirou
(Manacsa E.B.) onyGnukoBarh HacTosiliee IIOCTAHOBICHHE B COOTBETCTBUH C
JNEeHCTBYIOIIMM 3aKOHO/AATEIbCTBOM.

4. KoHTpoib 3a WHCIOJHEHHWEM HACTOAIEro IIOCTAaHOBJIEHHS BO3JIOXKUTH
Ha IEPBOTO 3aMECTUTENS IJIaBbl MYHULUINAIBHOTO oOpa3oBaHMs ropox lopsamit
Kirou Ilomosa A.IL
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5. Hacrosmiee mocTaHoBIeHHe BCTyIaeT B CHJIY Ha CIIEAYIOMIA JEHb IOCIE
€ro oUIHAIBLHOTO OITyOIHKOBaHHS.

I'maBa MyHHIMIIATIBEHOTO OOpa30BaHUs . //A{( {,/44/ ,
ropon I'opstunii Kirou A.H. Kunbraskun
p p




Ilpunoxenue

YTBEPXJIEH

IIOCTaHOBJICHHEM aIMUHHUCTPALAU
MyHHIMIIAUIEHOTO 00pa30BaHus
ropon I'opsunii Kirou

Kpacnomapckoro kpas
oT /407 020 No AT

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeJoCTaBJIeHUs AAMHHHCTPaNHeili MyHHIIHNIAJIbHOTO 00pa30BaHHS
ropoa I'opsiunii Kinrou KpacHogapekoro kpasi MyHHIHNIAJAbHOMH yCIyrH
«IIpexocTaBiieHHe BHINHCKH H3 peecTpa MYHHIUNAJBHOI0 HMYIIECTBa»

Paznen 1. O0mue moJioskeHus

Hoapaszaen 1.1. IlpeameTr peryiupoBaHus aAMHHHCTPATHBHOIO
perjiaMeHTa

1.1.1. AODMUHHCTpaTHBHBIN pPETraMeHT NPEeAOCTaBICHUs aIMUHHUCTpaLUEN
MyHHIHIIAIBHOTO oOpa3zoBanus ropox l'opsiuuit Kimou KpacHomapckoro kpas My-
HUIANanbHOH yciyru «lIpenocraBiieHre BBIMHCKA K3 peecTpa MyHULUNAIBHOTO
UMYIIecTBa» (Iajee — MyHULUNANbHAS yciayra, PermamMeHT) onpenenser cTaHaapr,
CPOKHM M IIOCIIEHOBATENIbHOCTh BBHINOJIHEHHUS aJIMUHUCTPATUBHBIX Ipouenyp (nAei-
CTBHI{) [0 TIPEIOCTABIICHHAIO aJMHUHHUCTpaIlieli MyHHUIIMIIAIBHOIO 00pa30BaHUs ro-
pox I'opstunii Kimrou KpacHomapckoro kpass MyHUIIMIIAIBHOM YCIIYTH.

Ioapazaen 1.2. Kpyr 3asiButenei

1.2.1. 3asgBuTeNnssMH Ha MOJIydYeHHE MYHHIMITAIIFHON yCIIyTrH SBISIOTCA: (Pu-
3WYEeCKUe WU IOPUANYIECKUE JIUIa (anee — 3asBUTENH).

Hoapa3zaen 1.3. TpeboBanus k nOpAAKY HH(POPMHPOBAHHA
O NpeJ0CTABJI€HHH MYHHIHNIAJIBLHOH yCJIyrd

1.3.1. [lopsgok TmoylydeHus HMHPOpPMAIMK 3asBUTEISIMH IO BOIpOCaM
NpPEeOCTABICHUs] MYHHULMMIAJIBHOH YCIYTM M YCIyr, KOTOpbIE SBIIIOTCS
HEOOXOAMMBIMH ¥ 00s3aTeNIbHBIMU IS IPEAOCTaBICHN MyHHUIMNAIBHON YCIyTH,
CBEIECHAA O XOAe MpedOCTaBlICHUs YKa3aHHBIX YCIYr, B TOM YHUCIE
Ha oduLUanbHOM caiiTe agMUHHCTPalM¥ MYHHUIIUIIAIBHOIO O0pa30oBaHHUsS TOPOJ
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[opsiunit Koy KpacHomapekoro kpas (www.gorkluch.ru) (manee — opunmansHIit
caiit), a Takke B (QenepanbHOIl rocy1apCTBEHHONH HHQPOPMAIMOHHON CHCTEME «
Enusplif mopTasl TroCyapCTBEHHBIX M MYHHIMNANBHBIX yCayr (QyHKoui)»
(www.gosuslugi.ru) (manee — Exunbiii nopran) u Ha Iloprane rocygapcTBeHHBIX U
MyHHUMNANBHBIX yeryr (pyHkuuit) KpacHomapekoro kpas (www.pgu.krasnodar.ru)
(manee — PernoHanbpHbIN OpTa).

1.3.1.1. MuadopmupoBanue o mopsiake IPeIOCTABICHHUS MYHHIHIAILHOU
YCIIyTH OCYLIECTBISETCS aAMHHHCTpaldell MyHULMNAIBHOTO o0pa3oBaHUS I'OPOL
Topsumii Kmrou KpacHopmapckoro kpast B Julle yIpaBleHHS HMYILIECTBEHHBIX H
3eMENIbHBIX OTHOIIEHUM aaMuHUcTpauuu ropoxaa l'opsuunit Kimrou Kpacnogapckoro
Kpas (nasnee — YIIOJIHOMOYEHHBIN opraH):

B YCTHO# popMe NpH TUYHOM npreMe 3asBUTES;

C HCIIOJIH30BaHUEM CPe/ICTB TeslehOHHOHU CBA3H;

IyTeM HaIpaBJieHUs [HCHMEHHOTO OTBeTa Ha olOpalleHue 3asiBUTEIS
IO ITOYTE;

IyTeM HampaBieHus oTBera B (opMe D3IIEKTPOHHOTO JIOKyMEHTa
Ha obpaieHue 3asBUTENS C HCIT0JIb30BaHHEM UH(GOPMALMOHHO-
TeJICKOMMYHHKalIMOHHOM cetu «/HTepHeT» (mamee — WHTepHET), B TOM 4YuCIHe
¢ O(DHIUATIEHOTO JIEKTPOHHOTO aipeca YTIOJJHOMOYEHHOIO OpPraHa;

C WCIONB30BaHUEeM WH(GOPMAIMOHHBIX MarepuanoB (Opoumnop, OyKieros,
MaMATOK U T.[I.);

Ha MH()OPMALIMOHHBIX CTEHAAX;

IMyTeM pa3MelleHuss HHQOpPMAllMd B OTKPBITOM M JOCTYyNHOH Qopme
B HMuTepHere Ha odunuansHoM caiite, Ha EgunoMm mnoprane u PernoHalbHOM
nopTavie.

1.3.1.2. Tlpu ocyliecTBIeHUH KOHCYJIBTHUPOBAHUSA IIPU JIMYHOM IIpHEME
3asBUTENS WIH C HCIOJIH30BAaHUEM CPEICTB TeJIe(POHHOM CBSI3M MpPENOCTABIIECTCS
HHGbOpMaLYs 10 CIIEIYIOIIUM BOIIPOCaM:

O BXOJSIIEeM HOMEpe, IO/ KOTOPBIMH 3aperMCTPUPOBAHO 3asBIICHHE
0 MpeI0CTaBIEHUU My HULIUIIAIBHON YCIIyTH;

O IPHWHSATHH PEHICHHS MO0 KOHKPETHOMY 3asIBJIICHUIO O IIPENOCTaBJIEHHU MYy-
HUIUNAIBHON YCITyTH;

0 IepevyHe HOPMATHUBHBIX IIPaBOBBIX AaKTOB, B COOTBETCTBHHU C KOTOPBIMH
IIpEeIOCTABIAETCA MyHHIMIIAbHAS yCIyra (HauMEHOBaH)e, HOMED, aTa IPUHATHSA);

00  wWcYepmpIBafoOleM  IepeyHe  JIOKyMEHTOB,  HEOOXOOHMBIX  JUIS
NpeNOCTaBIeHUs MYyHHUHUNANBHOM  yCIyrd, TpeOOBaHMAX K OQOPMIECHHIO
yKa3aHHBIX JOKYMEHTOB, a Tak)Ke IIepeyHe JOKyMEHTOB, KOTOpble 3asiBUTENb BIIPABE
NPEACTaBUTh 10 COOCTBEHHON MHUIIUATHBE;

0 MecTe pasMellleHrs Ha OQHUIHAIBFHOM caliTe CIpaBOYHOH HHGQOpMAaLKU
0 MPEAOCTaBIEHHIO MYHULIUITAJIEHON yCIIyTH;

10 UHBIM BOIIPOCAM, BXOMSIIMIAM B KOMIIETEHLUIO JOJKHOCTHBIX JIMI YTIONI-
HOMOYEHHOT0 OpraHa, He TPeOyIOUUM T0NOIHUTEIBHOIO U3y YEHH .

1.3.1.3. KoHCynpTHpOBaHHE TI0 BOIPOCaM IPEJOCTABICHUS MyHHULHUIAILHON
YCIIyTH OCYILECTBISAETCS OECIUIaTHO.



JIOJIDKHOCTHOE  JMLHO  YTOJIHOMOYEHHOIO  OpraHa,  OCYLIECTBISIIOLIEE
KOHCYJIbTUPOBaHME IO BOMNpOCaM MPEAOCTaBICHUS MYHULMNAIBHON YCIyrH
(B ycrHO ¢opMe HIM IOCPEACTBOM CpPEACTB Tele(QOHHON CBSA3H), JOJDKHO
KOPPeKTHO ¥ BHUMATENbHO OTHOCUTHCS K 3asIBUTEIAM.

IIpp  KoHCynbTHpOBaHMM 10  TeledoOHY  JOJDKHOCTHOE  JIMLO
YHOTHOMOUEHHOTO OpraHa Ha3blBaeT CBOKO (aMuWiIMIO, UM M OTYECTBO,
JOJDKHOCTh, @ 3aTeM B BEXJIMBOH ¢opMme YeTKo W MmoapoOHO uHQOpMHpYeET
o0paTHBILIErocs 0 UHTEPECYIOIIEMY €r0 BOIIPOCY.

Ecnu 10oMKHOCTHOE JIMIO YTIOJIHOMOYEHHOT'O OpraHa He MOYKET OTBETHTh Ha
BOIIPOC CaMOCTOSTENIbHO, JTHUOO MOATrOTOBKA OTBeTa TpedyeT IMPOAOKUTEIBHOTO
BpEMEHH, OH MOXET TPEUIOKHUTh 00paTUBIIEMYCsl 0OpaTUTHCS NUCBMEHHO, JHUOO
HA3HAYUTH JIpyroe ynoOHOe JyIs 3aMHTEPECOBAaHHOIO JIMIIA BpeMs IS MOJy4eHHs
HHGOpPMALIHH.

1.3.1.4. IluceMenHoe uH(pOpMHpOBaHHE 3asBUTENS OCYILIECTBISETCS IIyTEM
HampaBJeHUs IHCbMEHHOI'O OTBE€Ta C HCIONb30BAaHHEM IIOYTOBOM CBA3H Ha
MTOYTOBBIN ajipec 3asiBUTEINA.

ITvceMeHHBIM OTBET JOJKEH COJEpIXKaTh ITOJHBIA U MOTUBUPOBAHHBIA OTBET
Ha [NOCTaBJICHHBIN BOIIPOC.

1.3.2. Tlopsimox, ¢opma, MecTo pasMElIeHUsT U CHOCOOBI TOIy4YEeHHs
CHpaBOYHON MH(pOpMalMU, B TOM 4YKCJIE€ Ha CTEHAAX B MeECTax INpPEAOCTaBIECHMS
MYHHULMIIAIGHOM YCIYTH W YCIyr, KOTOpble SIBISIOTCS  HEO0OXOAMMBIMH
U o0s3arenbHBIMM N1 NPEJOCTAaBJICHHWS  MYHHULIMIANBHOM  yCIyry,
A B MHOTOQYHKIHOHAJIbHOM ILIEHTpE IIPEJOCTABJICHUA TOCYJapCTBEHHBIX
1 MYHHUIHITATEHBIX yeayT (nanee — MOLI).

1.3.2.1. Ha uHpopMauOHHBIX CTE€HJIaxXx B AOCTYNHBIX I O3HAKOMIIEHHS
MecTax YIOJIHOMOYEHHOro opraHa, a takke B MOILl pasMmelnaercs ciexyromas
uHboOpMaLyst:

UH(OpMALIKS O NOpSAKE NIPEJOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

CPOKH TIPeIOCTaBJICHUSs] MyHULIMIIAIBHOHN YCIIyTH;

pa3Mephl rOCyJapCTBEHHOM HOLUIMHBI M HHBIX IUIATEXEH, YMIa4YHBAEMBIX
3asBUTENIEM NPH MTOTYYSHUH MyHHUIUNAIBHON YCIIYTH, IOPSAAOK UX YIIATHL,

HH(OPMAlMIO O JOMOJNHHUTENbHBIX (COMYTCTBYIOIIUX) YCIyrax, a TaKxke
00 yciyrax, HeOOXOMUMBIX U 00s3aTENBHBIX I IPEeJOCTaBICHHS My HULIMIIAILHOM

nepeYyeHb HOPMaTHBHBIX IIPABOBBIX AKTOB, B COOTBETCTBUH C KOTOPHIMHU
IPeOCTABNIAETCSA MyHULMIIANBHAS yCIIyra (HaMeHOBaHUE, HOMED, J1ata IPHHSATHA),

HCUEPITBIBAIONINI ITepedeHb JOKYMEHTOB, HEOOXOMUMBIX JUIsl IPEAOCTABICHHS
MYHHUIMITAJIBHON YCIyrd, TpeOoBaHUS K O(GOPMIEHHIO YKAa3aHHBIX [OKYMEHTOB,
a TaKKe IlepedyeHb IJOKYMEHTOB, KOTOpble 3JasBHUTEIb BIIPABE MPENCTABHUThH
110 COOCTBEHHON MHUIIMATUBE;

MopsfoK oOxanmoBaHusl JelicTBui (Oe3fgelcTBUA), a TakkKe pPELUCHUH
VIIOIHOMOYEHHOTO OpraHa, MyHHLIHNAJIbHBIX ciyxamux, M®L], paGoTHHMKOB
MOLJ;

mabnoH ¥ oOpaszel] 3alOJIHEHUSA 3asiBJIEHUA JUIS  NPEJOCTaBICHMS
MYHHIIMITAJIEHON YCITyTH;
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¥Has1 HHQOpMalus, HeoOXomumas I NPEAOCTaBIEHHS MYHHUUHMIATBHOM
YCIyTH.

1.3.3. CripaBouHass uH(OpManMs, BKMO4Yas HMHOOPMALMIO O MeCTe
HaxOXJIeHHs U rpaduke paGoThl, CIPAaBOYHBIX TeledoHaX, aapece OQHIUAIBHOIO
caiiTa M aJpece JJIEKTPOHHOHW NO4YTHI, (popMax OOpaTHOH CBA3H pa3MellaeTcs
Ha opHIUaIBHOM caliTe, Ha EnuHOM nopraiie ¥ PernoHanbHOM MopTalle.

Pasnen 2. Crangapt npegocraB/ieHUsi MYHHIUNAJIBHOH YCJIYTH
Hoapasnen 2.1. HaumeHoBaHHEe MyHHLIUNIAJILHOMN yCJIyrH

2.1.1. HaumeHoBaHue MyHHLIMNANEHOU ycinyTH — «IIpegocTaBieHne BBITUCKH
U3 peecTpa MyHULUNIAJIBHOTO UMYIIIECTBaY.

Hoapasaen 2.2. HanmeHoBaHHe OpraHa, npeaocTaBJISIIOIEro
MYHHIHNIAJIbLHYIO YCJIYTY

2.2.1. TlpenocraBneHre MyHHUIUNAIBHONH YCIAYTH OCYIIECTBIISIETCS aIMUHU-
CTpaleld MyHUIMIaIbHOro obpaszoBanusi ropoj I'opsumii Kimou Kpacnomapckoro
Kpas B JIMIE yIPaBJIeHHUs HMYIIECTBEHHBIX U 3€MeJIbHBIX OTHOUICHUH aJMHHUCTpPA-
IIMH MyHHLIMNAIBHOro obpaszoBanus ropox opsaumit Kimou KpacHomapckoro kpas
(manee — YIOJIHOMOYEHHBIN OpraH).

2.2.2. B npenocTaBiieHUN MyHULIUITAIEHOM yCIIyrs ydacTByeT ML,

2.2.3. YNONHOMOYEHHOMY OpraHy 3ampeuiaercs TpeboBaTh OT 3asBHTEIS
OCYIIECTBJIIEHHS INEUCTBUH, B TOM YMCJIE COIJIACOBAHMHM, HEOOXOAUMBIX IS
HOJyYeHHs] MYHHUIMIIAILHOM YCIyI'M W CBSI3aHHBIX C oOOpallcHHeM B HHEIE
rOCyJJapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIeHHS, OpraHH3alliH, 3a
UCKIIOYEHHEM TIOJYyYEHHUs YCIYyr W IONy4YeHHs JOKYMEHTOB W HHGOpPMAIIH,
IPEIOCTABIAEMBIX B pe3yJbTaTe IPENOCTaBICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
IIepevYeHb, yTBEPKAEHHBIH HOPMATUBHBIM INPAaBOBBIM aKTOM MNPEACTABUTEIHLHOTO
OpraHa MECTHOI'O CaMOYIIpaBJIEHHSI.

Hoapasaea 2.3. Onucanue pe3y/ibTaTa npeaocTaBJIeHHS
MYHHIIUIIAJILHOH YCJIYTH

2.3.1. Pe3synpTaToM NpenoCTaBAeHNS My HULIMIAIBHON YCIIyTH SBIAIOTCS

BbIJIa4a BBIIMCKY M3 peecTpa MMyHIeCTBa MyHHIMIIAIHLHOTO 00pa3oBaHHs Io-
pon I'opsiunii Kimrou Kpacuonapckoro kpas;

yBeZloMIIeHHEe 00 OTCYTCTBUH B peecTpe MMYyIecTBa MyHHUIMITAIBHOTO o0pa-
30BaHMA CBEIEHUN 00 HHTEepeCyIoIeM 00beKTe.

Iloapaszaen 2.4. Cpok npeaocTaB/IeHHsI MyHHIIHIAJABHON YCJYIrH, B TOM
YHCJIe ¢ YI€TOM He00X0AHMOCTH 00pallleHHsl B OPraHN3a UM, y4acTBYIOLIHE
B NIPEAOCTABJIEHHH MYHHIHIIAJbHOM YCJIYTH, CPOK NPHOCTAHOBJICHHS



NnpeAoCcCTaBJIeHUsI MyYHHIHIIAJABLHOH YCJIYTH B cJIy4ae, eCJIH BO3MOKHOCTh
NPHOCTAHOBJIEHHA NPEeIyCMOTPeHa 3aKOHOAaTeJIbecTBOM Poccuiickoii
Denepanum, CPOK BbIAAYH (HaNpaB/ieHHs) JOKYMEHTOB, SABJISIOIIHXCS
pe3yJIbTAaTOM NPEAOCTaBJICHHS MYHHIIHNIAJIbHON yCJIyru

2.4.1. Cpok npeocTaBleHUs. MyHUIMNAIBHON YCIyry (MOIyYeHUs! HTOTOBBIX
JOKYMEHTOB) cocTaBisieT 10 KaneHaapHbIX JHEMH.

2.4.2. Cpox NpHOCTAHOBJIEHHS NPEIOCTABICHUS MYHHUIMIAIBHON YCIyrH
3aKOHOJATENbCTBOM HE IIPEyCMOTPEH.

Ioapasgen 2.5. HopmaTHBHbIE NPaBOBbIE AKTHI,
peryJMpyouue npeiocTaBjieHne MyHHIHNAJIBHON yCIyru

2.5.1. IlepeyeHp HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOIINX
NpeIOCTaBICHHE MYHHMUMNANBHOM YyCIyrm (C YyKa3aHHMEM HUX PEKBHU3HTOB
¥ HCTOYHUKOB O(MHMUMAIBHOIO OIyONHKOBaHHMS), pa3Melnaercs Ha OQUIUAIBHOM
caiite, Enrnom noprane u PernonansHoM mopraite.

Iloapasnea 2.6. UcuepnepiBaromuii nepedyeHb JOKYMEHTOB, HeOOXOAUMBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBbIMH AKTAMH IJIsl PEAOCTABJICHHSA
MYHHUHINAJLHOH YCJIYIH H YCJIYT, KOTOpPbIe SIBJIAIOTCS HEOOX0AHMBIMH H
00513aTe/ILHBLIMH JJI51 IPEJOCTABJICHHS] MYHHIMIIAJIBbHOM YCJIYTH, MOAJIeKAIINX
NpeaACTABIEHHIO 3asiBHTEJIEM, CTIOCO0bI HX MOJYy4YeHHsI 3asiIBHTE/IEM, B TOM
YHCJI€e B JIEKTPOHHOM (popMe, NOPAIOK HUX NMPEACTABICHHS

2.6.1. Ing momydyeHHs MyHHLHUNAIBHOM YCIyru 3asBHTENh MPEACTABISET
CIeyIolIHe TOKYMEHTHI:
3asBlieHHE 10 Qopme corinacHo Ilpumoxenusim Ne 1,3 kx HacTosimemy
Pernamenry, 3anonHeHHoe 1o o0pasiy B cooTBeTcTBHHU ¢ [Ipunoxenusmu Ne 2.4
PernamenTy (moaIMHHUK);
JOKYMEHT, YAOCTOBEPAIOIIUI JIMYHOCTD 3asBUTENS (3asBUTENEH), THOO ero
(ux) npencraBuTens (MOJIMHHUK JJISL CHATHS KOIIUK);
JOKYMEHT, yJOCTOBEPAIOIIMH MpaBa (IIOJHOMOYHS) IpEACTAaBUTENS
3asBUTENS (MONJIMHHUK ISl CHSITUS KOTIHK).
2.6.2.B ciydae mnofauM 3asBIEHHUS 4Yepe3 IMpPeACTaBUTeNs 3asBUTEN
NPEACTABNAETCA JOKYMEHT, YAOCTOBEPAIOIINN TUUYHOCTD NPeICTABUTENA 3asiBUTEIIA,
a TaKXXe TOKYMEHT, IOATBEPKJAOIIUH [IOTHOMOYUSI PECTABUTENS 3asiBUTEN.
2.6.3. 3asBieHME W MpUIAraeMbele K HEMY JOKYMEHTHI MOI'YT OBITH IOJAHBI
3asBuTeneM: Ha OyMaKHOM HOCHTENlE, HENOCPENCTBEHHO B YIIOJTHOMOYEHHBIH
OpraH Npw JIMYHOM OOpalleHHH MM IOCPEICTBOM IOYTOBOM CBS3M; Ha OYMaXKHOM
HOCHTEJEe MNpH JIMYHOM oOpaiieHnn B MOILL; mocpeacTBOM HCIONB30BaHUA
PernonansHOTO MopTaia.
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Ioapasznen 2.7. McyepnbiBaomuii mepedennb J0KYMEHTOB, HEOGXOMHMBIX
B COOTBETCTBHH C HOPMAaTUBHBIMH NIPABOBBIMH AKTAMH /JISA NIPEAOCTABJACHHS
MYHHITMIIAJILHOH YCJIYITH, KOTOpPbI€ HAXOAATCH
B PacCNopsiKeHHH rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOynpaB/IeHHsI H HHbIX OPTaHOB, yYaCTBYIOIIHX B NPEAOCTABICHHH
roCyIapCTBEHHBIX H MYHHIHNIAJILHBIX YCJIYT, H KOTOPbIe 3asiBUTEJIb BIpaBe
NpeACTABHTD, a TAK:Ke CIOCO0bI HX NMOJTYyYeHHUs 3asiBUTEIAMM, B TOM YHCJIe
B 3JIEKTPOHHOI opme, NOPSAAOK UX HPeACTABICHHUS

2.7.1. TlpemocTaBieHHE JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHH C
HOPMaTHBHBIMHU NPABOBBIMH aKTaMH [JIs PENOCTABIECHNS My HHIMITAIBHOMN yCITyTH,
KOTOpPBIC HAXONATCA B PACHOPSDKEHHH IOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPAaBJICHUS W WHBIX OPraHOB, YYacCTBYIONIMX B IIPEJOCTAaBICHUH
MYHUIMIIAIBHOH yCIIyTH, He NIPeayCMOTPEHO.

Ioapasaen 2.8. Yka3zaHue Ha 3anpeT TpeGoBaTh OT 3asiBUTEIS

2.8.1. YnonHOMO4Y€eHHBIH OpraH He BIpaBe TPe6OBATH OT 3asBUTEJIS:

NPEACTaBICHUS TOKYMEHTOB ¥ MHQOPMAalMH UM OCYILIECTBICHHS JEHCTBHIA,
IPENOCTABICHHE MM OCYLIECTBIEHHE KOTOPHIX, HE MPEyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMU  aKTaMH, DETYIMPYIOIMMH OTHOIIEHHUS, BO3HUKAIOIIHE B CBS3H
C MIPENOCTaBIEHUEM My HULIMNIATBHOM YCIIyTH;

NpEACTABICHUA JOKYMEHTOB M HH()OPMAILH, OTCYTCTBHE H (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3plBAIUCh MpPH IE€PBOHAYAIBHOM OTKa3e
B IpHEME NOKYMCHTOB, HEOOXONMMBIX U MPEJOCTABIEHUS MyHHIUIIAIBHON
ycuyrd, Jubo B NpPENOCTABICHHH MYHHUMIANLHOM YCIYTH, 38 HCKIIOYEHHEM
CIIy4aeB, MPEeNyCMOTPEHHBIX MOANYHKTAMH «a» — «I» IyHKTAa 4 4actu 1 ctartbu 7
OQenepansHoro 3akona or 27 wmoms 2010r Ne 210-®3 «O6 opranmsanuu
IPEAOCTABICHHS TOCYIapCTBEHHBIX U MYHHUIUITAIBHBIX YCIyT».

2.8.2. l1py npeAoCTapieHMH MyHHIMIIAIBHBIX YCIIYT [0 3KCTEPPHTOPHATBHO-
My NPUHIUIY YOJHOMOYEHHBI OpraH He BIpaBe TpeGOBaTh OT 3asBHUTENS WM
M®II npenocraBneHuss DOKyMEHTOB Ha OYMaXKHBIX HOCHTENSX, €CIH HHOE He
TIPETyCMOTPEHO (e/iepabHBIM 3aKOHOAATENbCTBOM, PErIAMEHTAPYIOIMM IIpefoc-
TaBJIEHUE MYyHHULUTIAIEHOM yCIIyTH.

ITonpasaen 2.9. McyepnbiBaomuii nepedyeHb 0CHOBAHHUIA JJIS1 0TKA3a B npueme
[IOKYMEHTOB, HeOOXOAHMBIX 1JIfl IPEAOCTABICHHS MYHHIUNAJLHOMH ycayru

2.9.1. OcHoBaHUsAMU IS OTKAa3a B TIpreMe JOKYMEHTOB, HEOOXOIHUMBIX IIJIst
NPeJOCTaBICHHS My HUIUIIABHOR YCITyTH, SABISIOTCS:

1) mpencraBneHue 3asBHUTENEM IOKYMEHTOB, 0GOpPMIICHHEIX HE B COOTBET-
CTBHHU C YCTAaHOBJICHHBIM IMOPSIKOM (HaJIMYHe HUCHIPABIEHHH, HE TO3BOJISIOMKUX O]l
HO3HaYHO UCTOJIKOBATh UX COJlEp)KaHUe, OTCYTCTBHE 0OPaTHOro aapeca, OTCYTCTBHE
MOJIHKCH, IIeYaTH (IPU HATUYHK ),
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2) HecobnofeHNe YCTaHOBICHHBIX YCIOBHM IPU3HAHUA JeHCTBUTEIBHOCTH,
YCHIICHHOM KBaJTM(QHUIUPOBAHHON 3JIEKTPOHHOM MOIIMMCH, KOTOPOM MOIIMCAH JJIEK-
TPOHHBIN JOKYMEHT (IIaKeT JIEKTPOHHBIX TOKYMEHTOB);

3) OTCYTCTBME AOKYMEHTa, YAOCTOBEPSIOIIEro mpaBa (IIOJHOMOYHMs) Ipend-
CTaBUTENA 3asBUTENIA, B CIy4ae M0lauM 3asBJIeHUS MTpeICTaBUTEIEM 3asIBUTENS;

2.9.2. Orkas B mpueMe JOKyMEHTOB, HEOOXOAWUMBIX MIJISA MPENOCTaBICHHS
MYHHIIMIIAJTBHON YyCIIyTH, He IpPEensTCTBYeT MOBTOPHOMY OOpalleHHIO 3asBHTENs
II0CJIE€ YCTpaHEHUs IIPUYMHBI, IOCTY)XKUBIIEH OCHOBaHHEM I OTKAa3a.

O nanuuuy OCHOBaHMS IS OTKa3a B IpUEMe JOKYMEHTOB 3asBHTENS MH(Op-
MHUpPYEeT MYHHUUIANBHBIA CIyXKalUMi YIIOJIHOMOYEHHOrO OpraHa Jim0o paOOTHHMK
M®ILI, oTBETCTBEHHBIH 3a IPHEM HOKYMEHTOB, OOBSCHSET 3aBUTEIIO COAEPKAHHE
BBISIBJICHHBIX HEJIOCTATKOB B IIPEJCTABJICHHBIX JOKYMEHTaX W IpeaJiaraeT MPHHATEH
MEpBI 110 UX YCTPaHEHHIO.

YBenomiienue 00 OTKa3e B IpHeMe JIOKYMEHTOB, HEOOXOOMMBIX IS
NpeNOCTaBlIeHHs  MYHHLMNAIBHOH  ycioyrd, 10 TpebOoBaHHIO  3asBUTEIN
HOAMKCEIBAETCS paboTHUKOM MOILI, MOMKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOIO
opraHa W BBIZAE€TCS 3asiBUTENIO C yKa3aHUEM INPUYHH OTKa3a He I03JHEE OMHOro
JIHS CO JHA OOpallleHus 3asBUTeNS 32 [IOTyYeHHEeM MyHHLHIATLHOM YCIIyTH.

He Moxer OBITb OTKa3aHO 3asBUTENII0O B MpPHEME JOIOJHHUTEIHHBIX
JIOKyYMEHTOB IIpH HAJIMYUHA HAMEPCHUS UX ClIATh.

Orkaz B mpuemMe [JOKyMEHTOB, HEOOXONHUMBIX JJS MpPEeAOCTaBIEHHUS
MYHUIUIAIBHON YCIyTd, HE MNpPENSTCTBYET NOBTOPHOMY OOpaIlleHHIO 3asBHTENSA
Nocyie yCTPaHEHHUsI MPUYUHEI, [OCTY KMBIIEH OCHOBaHMEM Uil OTKasa B NpPHEME
JIOKyMEHTOB.

Ioapa3saes 2.10. UcuepnbiBaouiuii nepevyens OCHOBAHHH AJIs
NPHOCTAHOBJICHHSI HJIM OTKA3a B IPEJOCTABJCHHH MYHHIIHNIAJILHOH yCIyru

2.10.1. OcHoBaHu# I IPUOCTAHOBICHHS PEJOCTABIEHUA MYHHIUIIAIEHON
yCIyrd 3aKOHOAATebCTBOM Poccuiickolt @enepanuu He NpeayCcMOTPEHO.
2.10.2. OcHoBaHMAMH /IS OTKa3a B NIPEAOCTABIEHHN MYHUIUIATLHON YCIIy-
TH SIBJISIOTCS:
OTCYTCTBUE B PpE€ECTpe HMYyIIEeCTBA MYHHIUNAJILHOTO 00pa3oBaHUA
ropox I'opsiumii Kimou KpacHonapckoro kpast 3arnpanirBaeMoi HHGOpMaLH.
2.10.3. Orka3 B IpefoCTaBIeHHU MyHULMIATBHONW yCIyTH HE NPENITCTBYET
IOBTOPHOMY OOpaleHuo 3asBUTENS 10CHe YCTPAHEHUS TPHYMHEL, ITOCITY>XKHBIIEH
OCHOBaHHUEM JIs OTKa3a.

Hoapasnea 2.11. Ilepeuennb yciayr, KoTopble IBJISIOTCH HEOGXOAHMBIMH
U 00s13aTeNbHBLIMH U1l IPE0CTABICHHS] MYHUUHIIAILHOM yCJIyrH,
B TOM YHCJ/I€ CBEACHHHA O JOKYMeHTe (JOKyMeHTaXx), BbI1aBaeMOM
(BbIIaBAEMBIX) OPraHM3ALHAMM, YYaCTBYIOIMMHM B NPEIOCTABJICHHH
MYHHIHNAJILHOH yCAyTH



2.11.1. Ycayr, KOTOphie SIBISIOTCS HEOOXOAMMBIMUA U OOsA3aTeIbHBIMU IS
IIPeIOCTABJIEHHS] MyHULIUITAILHOM yCIIyrH, 3akoHoaareabcTBoM Poccuiickoilt ®ene-
panuu He MpeayCMOTPEHO.

IHoapasnen 2.12. Ilopsagok, pasmep ¥ OCHOBaHHA B3MMaHHA
rocylapcTBeHHO# MONLIHHBI HJIM HHOM NJ1aThl, B3UMAaeMoii 32 mpeaocTaBJICeHHE
MYHHUMNAJIbHOH YCJIYIH

2.12.1. TocymapcTBeHHasl IOLIJIMHA WJIM WHas IUIata 3a IPeaoCTaBIeHHE
MYHHUIIANIAIBHONW yCIIyr He B3uMaetcs. lIpenocrasieHne MyHULMNIAIBHON yCIIyTd
OCyIIECTBIIsIETCS] OE€CILIaTHO.

Hoapa3snen 2.13. Ilopsaok, pazMmep U OCHOBaHHSI B3HMAaHHA IJIAThI 33
npeaoCTaBJIEHHE YCJIYT, KOTOPbIe IBJISIOTCS He00X0AMMBbIMH
H 00513aTEJIbHBIMH ISl IPeJOCTABJIEHUS] MYHHIIHNIAJLHOH YCJIYyTH, BKJIIOYAs
uH$opMaIHI0 0 METOAHKE pacyeTa pa3Mepa TaKoH NJIaThl

2.13.1. B3umMaHue 1uaThl 3a NOPENOCTABICHHUE YCIYI, KOTOPBIE SIBISIIOTCS
HEeOOXOAUMBIMU U 00SI3aTENBHBIMU ISl IIPENOCTABIEHUS] MYyHUIIMIIAIBHON YCIIyTH
HE MPeNyCMOTPEHO.

Hoapaszaen 2.14. MakcuMaJIbHbIA CPOK OKHAAHHA B O4YepelH NpPH nogayve
3anpoca o NpegoCTABJIeHHH MYHHIIHNIAJIbHOM YCJIYTH, YCJIYIH,
npeaocTaB/isieMoll opraHusanueii, y4acTByolleil B 1peJocTaB/JIeHHH
MYHHIMIAJbLHON yCJIyI'H, H IPH NOJY4Y€HHH pe3yJbTaTa NMpelocTaBJIeHHsA
TaKHX yCJIyr

2.14.1. MakcuMalbHBIM CpOK OXHWJaHUS B ouepedu IIpH Iojaye 3ampoca
0 IMpPEeNOCTABICHUN MYHHUIMIIAJIBHON YCIYIH, a TaK)Xe IPU IOINYy4YEHHUH pe3yJbTara
IpEeNOCTaBIeHUs] MYHHIUIAIBHON YCIyr MpH JIMYHOM IpHeMe 3asBUTENs He
JIOJDKEH MPEBBIIATh 15 MUHYT.

Iloapa3zaen 2.15. Cpok u NopsigoK perucrpanui 3anpoca 3asgBUTeIs O
NnpeAoCcTaABICHHH MYHHIMIIAJILHOH YCJIYrH H YCJIYIH, IPEAOCTABJIsIEMO#
OpraHu3alueii, y4acTBYIOIIeH B IpeJ0CTABJICHHH MYHHIHIIAJLHOM’ yCJXYIH, B
TOM 4YHCJIE B JJIECKTPOHHOH (popme

2.15.1. PerucTpanusi MOCTyNUBIIErO B YIOJIHOMOYEHHBIA OpraH 3asiBIICHUA
O MPEIOCTaBICHUH MYHHIMIIAIBHONW yCIyrd U (WIM) JOKYMEHTOB (ColepKaluxcs
B HUX CBEJIEHUIT), OCYLIECTBIISIETCS B ICHb UX NOCTYITCHUS.

2.15.2. Peructpanuust 3asiBJI€HUsI O IIPEJOCTABICHUA MYHULUNAIBHON YCIYTH
U (WIH) JOKYMEHTOB (COJEpXXalUXcs B HHUX CBEIEHWH), IOCTYIHBILETO
B BBIXOAHOU (Hepabouui WM Npa3IHUYHBIA) JE€Hb, OCYILECTBISETCS B NEPBBIA
3a HUM pabounii JeHb.
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2.15.3. Cpox perucrpanyii 3asBJ€HUS O IPENOCTABICHUH MyHHUIUIIAIBHOH
yCIyrd U (M) TOKyMEHTOB (COAep)KalluXCs B HUX CBEICHMII), IOJAHHBIX B TOM
qyclie TOCpPeAcTBOM PervoHanpsHOro moprana, He MOXET IIPEBBIATh ABaALATH
MHHYT.

Hoapazaea 2.16. TpeGoBaHus K NOMeELEHUSIM, B KOTOPBIX
NpeIoCTaBJsIETCSI MYHHIHNIAAbHAS YCJIyra, K 3aJ1y 0KHAaHUA, MeCTaM ISt
3aMoJIHEHHSI 3alPOCOB O NPeAOCTABJICHUH MYHUIIHNIAJILHOH yCJIYIH,
HH(OPMAIHOHHBIM CTE€H/1aM ¢ 00pa3aMH HX 3aNOJHEHHS H MepeyHeM
AOKYMEHTOB, HeO0XO0AMMBIX AJIfl NPEAOCTABJICHHA KAXKA0H MYHHIHNIAIbLHOH
YCJIYTd, pa3MelleHHI0 H 0pOPMIICHHIO BU3YAJIbHOM, TEKCTOBOM H
MYJIbTHMeINHHONH HH(pOPMALHH 0 NOPSAKE NpPeJ0CTaABJICHHs TAKOH YCJIYI'd, B
TOM 4YHcJIe K 06ecneYeHHI0 I0CTYNNHOCTH AJif HHBAJIHAOB YKa3aHHBIX 00beKTOB
B COOTBETCTBHUM € 3aKOHOAaTe1bcTBOM Poccuiickoii @eaepanun
0 COIHAJIbHOM 3alllMTe HHBAJIM0B

2.16.1. Hudopmamus o rpaduxe (pexume) paboTel pa3Melaercs
IIPH BXOJIE B 3/IJaHHE, B KOTOPOM OCYILECTBISIETCS AeATEIbHOCTE Y TOJTHOMOYEHHOTO
opraHa, Ha BUJTHOM MecTe.

2.16.2. 3nanue, B KOTOPOM TPEIOCTaBIsIeTCs My HUITUIIAIBHAS yCIyra 0bopy-
ayercs  BxomoM, ofecrneyuBalomUM  CBOOOAHBIA  Joctyn  3asBHTeNed
B IIOMEILEHUS.

2.16.3. Bxox B 3manme obopyayercs HWHPOPMAIMOHHONW TaOIUYKOM
(BBIBECKO¥), conmepxarieii nHopMmaluioo 00 YIOJIHOMOUYEHHOM OpraHe, a TaKxke
ofopyayeTcss JIECTHULIEH C MOPYYHSIMH, NaHIycaMH, sl OecrnpensTCTBEHHOIo
NepeABUIKEHUS IPakaaH.

2.16.4. Mecra TpenoCTaBICHUS MYHHLIMIIAIBHON YCIyrd o00OpyIyroTcs
C yyeToM TpeOOBaHMH JOCTYHNHOCTH JUISi HWHBAJIWJIOB B COOTBETCTBUU
C JHEWCTBYIOIIMM 3aKoHojJaTensbcTBOM Poccuiickoit ®enepanyu O COLMAIBHOMN
3aIUTe HHBAIUIOB, B TOM 4Hciie 00eCeuynBaroTCs:

YCIOBHS Ui OeCHpensITCTBEHHOTO JocTyna K OOBeKTy, Ha KOTOpPOM
OpraHM30BaHO IPENOCTaBleHHE YCIYr, K MecTaM OTAbIXa M IpeNOCTaBIIIEMBIM
yciIyram;

BO3MOXXHOCTH CaMOCTOSITEIBHOIO MEPEABIDKCHHS IO TeppUTOpHH OOBeKTa,
Ha KOTOPOM OpPraHHM30BaHO IIPEJOCTABJIEHHE YCIIYyT, BXOJa B Takoil OOBEKT H
BBIXOJa M3 HEr0, MOCaAKU B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3 HEro, B TOM
YHCJIE C UCIIOJB30BaHUEM KPECa-KOJISICKH;

CONIPOBOXKICHHE WHBAIUIOB, MMEIOUIMX CTOHKHE paccTpoiicTBa (yHKIHH
3pEHHS ¥ CAaMOCTOSITENIFHOTO MEPEBIKEHHS, U OKa3aHHWEe MM ITIOMOIIM Ha 00BeKTe,
Ha KOTOPOM OPTaHHU30BaHO MPEIOCTABIEHUE YCIYT;

HaANexalee pasMelleHde o0OpyIOBaHUS W HocuTelled uHGpOpMaLUH,
HEOOXOOUMBIX [Uisi ofecneueHuss OeclnpensiTCTBEHHOrO0 JOCTyNa WHBAIWIOB
K O0O0BEeKTy ¥ TMpefoCTaBlIsSeMbIM yClIyraM ¢ Yy4eTOM OrpaHM4YeHHH
WX XU3HEJeATEIHHOCTH;
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RyOiIupoBaHWe HEOOXONMMOM ISl WHBAIMIOB 3BYKOBOH M 3pUTENBHOMN
MHQOpPMaLlMK, a TaKKe HaIIUCeld, 3HaKOB M HMHOI TEKCTOBOH u rpaguIecKoii
MHGOPMAlMK 3HAKAMH, BBITIONHEHHBIMH peibe(pHO-TOUeuHbIM mpHpTOM Bpaitis,
AONYCK CYypAOIEePEBOIYMKA U TU(PIOCYpAOIEPEBOTUMKA;

JIOIlyCK Ha OOBEKT, Ha KOTOPOM OPraHHU30BaHO MPENOCTaBIEHHE YCIYT,
c0o0aKu-NpOBOIHUKA TIPU HATHYHH JOKYMEHTa, HOATBEPXKIAIOLIEr0 ee CleHATbHOe
o0y4eHHE M BBIIAaBaeMOr0 B IMOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccutickoii ®enepariumy;

OKa3aHHe pabOTHUKAMM opraHa (Y4YpexACeHWs), NPEAOCTABJISIONIEro YCIyrH
HaCeJICHHUIO, IIOMOILIM HUHBAIMIaM B IPEOJOJICHUH OapbepoB, MEMIAOLINX
NIOTyYeHHIO UMM YCIIyT HapaBHE C JPYTUMU OpPraHaMu.

2.16.5. llomemenus, B KOTOPBIX NPEJOCTABIAETCS MYHHIMIAIbHAS yciyra,
3 OXWAAHMA, MecTa Ui 3al0JHEHUs 3alpOCOB O  MPEeJOCTaBICHHH
MYyHHUIHUIIATBHOM yCIyrd JOJDKHBI COOTBETCTBOBATH CaHMTAPHO-TMIMEHUYECKHM
IIpaBUJlaM H HOpPMAaTHBaM, IIpPaBUJIaM MOXapHOH Oe30MmacHOCTH, 0e30MacHOCTH
TpyJa, a TaKxKe 00OpyNOBaThbCs CHUCTEMaMU KOHAMIMOHHUPOBAHHS (OXJIaXKHCHHUS
H HarpeBaHWs) W BEHTHIHPOBAaHWS BO3[yXa, CPEIACTBAMH OIOBEIIEHHS
O BO3HMKHOBEHHMH 4Ype3BBIManHOW cuTyaumu. Ha BumHOM Mecte pacmonararorcs
CXEMBI pasMEIIEHHs CPElCTB IOXAPOTyLIEHHs M IyTed 3BakyaluM JIOACH.
IlpemycmaTtpuBaeTcs  00OpynOBaHME  JOCTYIIHOTO  MeCTa  OOLIECTBEHHOTO
I10JIb30BaHMs (TyaJeT).

2.16.6. Kabunersl o6opynyrorcs HMH(GOPMAlMOHHBIMH  TaOJIHYKAMH
(BbIBECKaMM), COZiepXALUMU HHGPOPMALMIO O HOMepe KaOHHEeTa W HaMMEHOBAHHM
CTPYKTYpHOI'O IIOApa3Je/ieHust YTIOJIHOMOYEHHOTO OpraHa, MpeAoCTaBIIIOIErO
MYHHIUIIAIBHYIO YCIyTY.

2.16.7. Mecra gana  3amoNHEHMS  3a0POCOB O  NPENOCTABICHHH
MYHHLIMNANBHOH yCiayrd oOOpydyroTcs: Tele(oHOM, (akcoM, KOIMHPOBAJIBHBIM
aIapaTroM, KOMIIbIOTepaMU U MHOM OPITEXHMKOH, pabOuNMHU CTONAMH H CTYJIbIMH,
KPECENbHBIMU  CeKLMSAMH JUIS TOCETHTENEH, a TakkKe CIpaBOYHO-IIPABOBBIMH
CHCTEMaMH, HH(POPMAITHOHHEIMU CTEHIAMH.

2.16.8. ndopmanronnble CTEH/IBI JODKHBI COAEPKATh CBENCHHS, YKa3aHHbIE
B nyHkre 1.3.2.1 nonpaszena 1.3 pasnena | PeriamenTta v pa3sMernarscs Ha BHIHOM,
OOCTYyITHOM MecCTe.

2.16.9. OdopmiieHue BU3yalbHO#H, TEKCTOBOM U MyJIbTUMEIUHHON HHPOPMa-
[UH O TIOPAAKE NPEeIOCTABIICHUS MYHUIUIIAIBHOMN YCIYTH JOJKHO COOTBETCTBOBATH
ONTHMAJIbHOMY 3PUTEIILHOMY U CIyXOBOMY BOCHPHUSTHIO HMH(GOpMALUK 3asBHTENS-
MH.

2.16.10. Ilpuem 3asBuTenelt MpH MPeIOCTABICHUA MYHHIMIANEHON YCIyTH
OCYIIECTBIIAETCS COITIACHO rpaduKy (pexumMy) paboThl YIOIHOMOYEHHOIO OpraHa.

2.16.11. Pabo4ee MeCTO DOKHOCTHOrO JIMUA YTOJHOMOYEHHOTO OpraHa,
NPEAOCTABIAIOIETO  MYHHUIMIIATIBHYIO  YCIyTy, OOOpyIyeTcss KOMIIBIOTEPOM
¥ OPITEeXHHKOH, MO3BOJISIONIMMM CBOEBPEMEHHO W B IIOJHOM OOBeMe IOTydaTh
CIIPaBOYHYIO HH(OPMALIMIO MO BONPOCAM NPEAOCTABICHHA MyHHIMNIANLHO] YCIyTH
Y OpraHU30BaTh IPEIOCTABIEHUE MyHULIUIIAIILHOM YCIyTH B IIOJIHOM 0OBbeMe.
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2.16.12. MomxHOCTHBIE JHIa YIOIHOMOYEHHOrO OPraHa, OTBETCTBEHHBIC
3a IPeOCTaBICHUE My HHIIMNAIBHOHA yCIyru, o0ecneunBaroTcs HIACHTU(GHKALMOH-
HBIMH KapTo4kamu (03iikaMu) U (MITH) HACTOJBHEIMH TaOIHMYKaMHU.

Iloapasaesn 2.17. IlokasaTesn JOCTYNHOCTH H KA4eCTBA MyHHLIHOAJIbLHOM
YCJIYIH, B TOM 4HCJIe KOJTHYeCTBO B3aHMO/eiicTBHI 3a8BHTEA €
AOG/IKHOCTHBIMH JIMIIAMH IPH NPEA0CTABIeHHH MYHHIMOAJIbHOR YCAYrH H HX
APOAO/IKHTE/ILHOCTD, BO3MOXKHOCTh MOy4eHHsI HHGOPMALHH 0 X0/€
NpeJoCTABJIEHHS] MyYHHIHIIATLHOH YCJIYrd, B TOM YHCJ/IE ¢ HCIOJIb30BAHHEM
HH(OPMANHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOIHH, BO3MOKHOCTD JINGO
HEBO3MOKHOCTD NOJIy4€HHs MYHHIHNIAJIBLHOMH yCJIYyrH
B MHOIO()YHKIHOHAJIBLHOM IEeHTPe MPeA0CTaBIEHMS rOCYJapCTBEHHbIX
H MYHHIHIAJIBLHBIX YCJIYT (B TOM 4Hcje B IOJIHOM 06bemMe), 110 BLIGOPY
3asiBHTeJIsl (3IKCTEPPUTOPHANBLHBIH NPHHIHI), IOCPEACTBOM 3anpoca
0 NIPEAOCTABJIEHHH HECKOJIbKHMX IrOCYyA2PCTBEHHBIX U (MJIM) MYHHIHIAJALHBIX
yCJIyr B MHOrOpyHKUHOHA/ILHBIX HEHTPAX NMPeI0CTABIEHUS rocyIapCTBEeHHbIX
H MYHHLIHNOAJILHBIX YCJIyT, IPEIyCMOTPEHHOTO0 cTaTheil 15.1 MdegepaibHoro
3akoHa 0T 27 uroJis 2010 r. Ne 210-®3 «O6 opraHuzauuu npeaocraBjieHHs
roCyAapCTBEHHBIX H MYHHIHNAJIBHBIX yCJIYD»

2.17.1. TlokazarenssMi JIOCTYITHOCTH M Ka4eCTBa MYHHIHUNAILHOR YCIyTH
SBISIIOTCS

IOJIHOTA, AaKTYalbHOCTh M JOCTOBEPHOCTh HMHGOpPMALMKH O IOPSAKE
NpENOCTAaBICHUS My HULIMIIANBHOM YCIIyTH;

HarsqHOCTh (GOpM pasMenaeMol HHGOPMALHU O MMOPSIKE MIPEeJOCTABIEHHUS
MYHHIUIATBHOR YCIIyTH;

OIIEPaTHBHOCTD U JIOCTOBEPHOCTH NPEAOCTABIAEMOI HHYOPMAIMH O ITOPAAKE
NPENOCTABICHNS My HULIUIIATBHOM yCITyTH;

YCTaHOBIICHHE H COONIOfeHHE TPeGOBaHMH K IIOMEIEHHSNM, B KOTOPBIX
NpeIOCTaBIIseTCS My HULIUIIAIBHAS YCITyTa,;

IPeOCTaBIEHHE BO3MOXHOCTH IIOAAa4YH 3asBICHUS O MPEJOCTaBIECHHH
MYHHULMIIATBHON yCIyrM M JOKyMEHTOB (CBEHEHMIi), HEOOXOMMMBIX MJIf
NpeNOCTaBI€HUss MYHHUUNAIBHON yCIyrH, a TakXe BbIJa4d 3asBHTENSIM
JOKYMEHTOB I10 pe3yJIbTaTaM IPeJOCTaBIeHU My HUIIUITATbHOM yemyru B MOLT;

KOJIMYECTBO B3aMMOIEHCTBUN 3asBUTENS C JO/DKHOCTHBEIMH  JIMLAMH
YIOJIHOMOYEHHOTO OpraHa TMpH MPEIOCTABICHUH MYHUUMOAILHOM YCIyrd
Y MX OPOJOJKUTENHHOCTD,

YCTaHOBJIEHHE U COOJIIOJIEHHE CpOKa MpPeJOCTaBIEHHS MYHHLMIAILHON
YCIIYTd, B TOM 4HUCJI€ CPOKa OXHJaHHA B OuepelH IPH Iojave 3asABIEHHS H IpH
MOJIyYeHUH pe3yJIbTaTa IIPEeJOCTaBICHUS MyHULIMIIATBHOM yCIyTH;

CBO€BPEMEHHOE PAaCCMOTPEHHE NOKYMEHTOB, MPEICTABIEHHBIX 3asBUTEIEM,
B Clly4ae HEOOXOAUMOCTH — C Y4acTHeM 3asBUTEIS;

OTCYTCTBHE OOOCHOBAHHEIX 3Xalo0 CO CTOPOHBI 3asBUTENEHN N0 Pe3yIbTaTaM
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IIPEAOCTABICHHUS MyHULIUNAIBHON YCIIYTH;

[IPENOCTaBICHUE BO3MOXHOCTH IIOJa4YM 3asBJI€HUS O [PEOCTABICHUU
MYHULUIIAJIBHOH  yCIYTH W JOKYMEHTOB  (CBEICHHH),  HEOOXOTUMBIX
IUIsl IPEAOCTAaBICHUs. MyHAIIMNAIBHON yCiIyrd, B JopMe 3JIEKTPOHHOIO JOKYMEHTA,
B TOM YHUCJIE C UCIIOJIL30BaHNEM PernoHalbHOTO mopraa.

2.17.2. Kputepuu OLIEHKM KadecTBa MpPeNOCTaBICHUA MYHHIUIAILHOMN
YCIIyTH, IPEeIOCTaBIsIEMOHN B 3JIEKTPOHHOM BU/JIE:

JOOCTYNHOCTh MHGOpMauuu O MOPAAKE MPEeJOCTaBJICHUA MYHHUIHIAIBHON
yCIIyTH;

OOCTYIIHOCTh JJIEKTPOHHBIX ()OPM JOKYMEHTOB, HEOOXONHMMBIX HJISA TPEIO-
CTaBJICHUSA MyHUIIMNAIBHOMN yCIIyTH;

JOCTYNIHOCTh MHCTPYMEHTOB COBEpIIEHHUS B DJICKTPOHHOM BHJE ILIATEXEH,
HEOOXOIUMBIX IS MTOJTyYCeHUS MyHULUTATBHOH YCIIyTH;

BpeMs 0>KMJIaHHs OTBETa Ha MoJlavy 3asBIECHUS;

BpeMs1 IIPeIOCTaBIIEHNs] MyHUIIUIIAIBHON YCIIyTH;

y100CTBO MpoLEeAyp NPeIOCTaBIeHHS MYHHUMNAIBHOM YCIyrd, BKJIIOYas
[IpOLEAYPHl 3allUCH Ha IIpUeM, MOJadd 3asiBJIEHUS, OILIAaThl 00s3aTeNbHBIX ILIaTe-
Kel, "HPOPMUPOBaHHUS 3aBUTENS O XOAC MIPEeIOCTABICHHS MyHHUIUIAILHOK yCITy-
T'H, a TaKXKe MOJNy4YEHHUs pe3yJibTaTta MPeaoCTaBlIeH s MyHUIUITAIBHON YCITyTH.

2.17.3. B xome nmnpenocTaBleHUs MYHULUNAIBHON yCIyru 3asBUTENb
B3aUMOJEICTBYET C JOJKHOCTHBEIMH JHMIIAMH Y IOJIHOMOYEHHOT'O opraHa He 0oliee
IByX pa3 (momaya 3asBIE€HHS W MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEJOCTABICHUs  MYHHMLMIIAIBHON  yCIyrd W IOJy4YeHUe  pe3yJsibTara
IPEeNOCTaBICHUS MYHULIIMNAIBHONW YCIIyTH), IPOAODKUTEIEHOCTh B3aHMOICHCTBHI
COCTaBNseT: TPH MNoAade 3asBleHUS — He Oosiee 15 MHHYT; HpH TNOJyYESHUH
pe3yJibTaTa MyHUIIUNATBHOM yciyru — He Oosee 15 MUHYT.

B mpouecce mpenoctaBieHdss MyHUMIMNAIBHOH YCIyTH 3asBHUTENb BIpaBe
oOpamatbcss B YIOJHOMOYEHHBI OpraH 3a MONydeHHeM HHGpOpMaLUU O XOoje
MpeI0CTaBIeHUs] MyHULIUITAIBbHON YCIIyTH HEOIPaHHYEHHOE KOJIMUECTBO pas.

B mponecce mpenocraBieHMss MyHHLHMNAIbHON YCIyrH 3asBHUTENb BIpaBe
obpamatect B M®PIl 3a monyueHmeM HHGOpMAIMH O XOJ€ IPeAOCTaBICHHS
MYHULUIIATBHON YCIYTH YTIOJIHOMOYEHHBIM OpPraHOM HEOTPaHUYEHHOE KOIHYECTBO
pas.

2.17.4. 3asgBUTENIO NPe0CTaBISIETCS BO3MOXHOCTh HE3aBUCUMO OT €r0 MecTa
XKUTENbCTBA WM MecTa mnpebpiBaHus (ST  (QU3MYECKUX JIMI, BKIIIOYas
UHAVMBUAYAJIBHBIX  IpeAlpUHUMAaTeNneif) nmbo MecTa  HaxXxOoXAeHus (s
IOpUINYECKUX JIHI), oOpamarkcs B Mmobod mo ero BeiOopy MO®II B mpepenax
tepputopud KpacHomapckoro kpasi s NpPeJOCTaBJIEHUs] €My MyHHIMNAaIbHOU
YCIIYTH IO KCTEPPHUTOPHAIIBHOMY IIPUHIIUITY.

IIpenocraBnenne MyHUIMNAIBHOM yeiayrd B ML 1o s3xkcTeppuTOpHaibHOMY
IIPUHLNITY OCYLIECTBIISIETCS Ha OCHOBaHWM COIVIAIIGHHM O B3aMMOJEHUCTBHH, 3a-
KJIFOYEHHBIX YIIOJIHOMOYeHHBIM M®I] ¢ YIOTHOMOYEHHEIM OPraHoM.

2.17.51lpu npenocTaBleHHUH MYHHUIMOAIBHOW YCIYTH C HCIOJB30BAHHEM
PernonanbHoro noprana, 3asBUTeN0 oOecedynBaeTCsi BO3MOXHOCTD:
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HolyuyeHHs HHQOpMAllMd © TMOpsAAKE ©  CPOKax IIPeJOCTABIECHHS
MyHULIMNATBHON yCIyTH;

3amucd Ha TpueM B MOI[ 118 momadu 3ampoca O MpPeaoCTaBlIEHHH
MYHHIMIAJIBHOHR YCITyTH;

(bopMHpOBaHUS 3aIPOCa O MPEJOCTABICHHH MyHHUIUIIATLHON YCIIYTH;

[IpHeMa M PETHCTPAlMK YIOJHOMOYEHHBIM OpPraHOM 3asBI€HHS W HHEIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABIICHUS My HULIUITATIBHOM YCIIYTH;

OIIATBl I'OCYJAapCTBEHHOM MOLUIMHBI 32 IIPEIOCTABICHHE MYHHIUIIAIbHOMN
yCIIyrd ¥ yIjlaTa  HMHBIX  IUlaTexed, B3MMaeMbIX B COOTBETCTBHH
C 3aKoHOJaTenscTBOM Poccuiickoit @enepanuu;

TIOJTyYEeHMs] pe3yJIbTaTa IPEeOCTABICHHUS] My HULIMIIAIBHOH yCITyTH;

IIOJTyYEHUs CBEAICHUM O XOJI€ BHIITOJIHEHHUS 3aIIpoca;

OCYILECTBIICHUS OLIEHKH Ka4yecTBa IPeAOoCTaBIeHUS My HUIIUIIAIBHOM YCIyTH;

nocynebHoe  (BHecyneOHOe) oOOXaloBaHHWE  pelIeHH W JeHCTBUi
(6e3nelicTBus) oprana (OpraHU3alMH), JOJDKHOCTHOI'O JIMIIA OpraHa (OpraHM3alyu)
b0 rocyJapCTBEHHOTO HITH MYHULIMIIAIBHOT'O CIIY KaIIEero.

2.17.6.3agButento  obecneunBaeTcss  BO3MOXXHOCTh  IPEMOCTABIECHHS
HECKOJIBKUX TOCYNAapCTBEHHBIX M (WIM) MYyHHUUNAIbHBIX yciayr B MOI]
B COOTBETCTBHM cO cTarbedl 15.1 ®enpepanpHoro 3akoHa ot 27 wurong 2010 r.
Ne 210-03  «O6  opraHM3auuu  NpPefOCTaBICHHS  TOCYJApCTBEHHBIX  H
MYHHIUIAIBHBIX yciayr» pasfena «CTrasaapT NpefocTaBleHHS TocydapCTBEHHOMN
(MyHHIMTIANIBHOMN) yCITyTH» (Ianee — KOMIUIEKCHBIIH 3aIipoc).

Ilonyyenne MyHMIMNAJILHOH YCIYrd, MNPeIyCMOTPEHHOM HACTOSIIHM
PernamenTom B ML, Bo3M0xHO npu nofade 3asiBUTENIEM KOMILIEKCHOTO 3ampoca.

3agpienue, cocrapieHHoe MOIL] Ha OCHOBaHMH KOMILJIEKCHOIO 3ampoca
3asgBUTENS, MODKHO OBITh MOJIMCAHO YIOJHOMOYEHHBIM paboTHHKOM MOI]
U CKperuieHo nevyatbio MO,

3asgBlIeHHE, COCTaBICHHOE Ha OCHOBaHMHM KOMIUIEKCHOTO  3ampoca,
U JOKYMEHTBI, HEOOXOAUMBIE ISl MpPENOCTaBICHUS MYHHUIMMAIBHON YCIIyTH,
HaIpPaBIIOTCS B YTIOJHOMOYEHHBIM OpraH ¢ MPHUJIOKEHUEM KOMHH KOMILUIEKCHOTO
3anpoca, 3apepeHHor MOILI.

Hanpasinenne M®IL] 3asBneHuil, a TakKe yKa3aHHbIX B 9acTu 4 ctatbu 15.1
cratbu DenepanpHoro 3axkoHa oT 27 utonsg 2010 r. Ne 210-O3 «O6 opranuzanuu
[PEIOCTABICHUs] TOCYAApCTBEHHBIX M MYHHULMMIAIBHBIX YCIYr» JOKYMEHTOB
B YTNONHOMOYEHHBIH OpraH OCYILIECTBISETCS He MOo3[Hee OgHOro pabouero AHs,
CJIeIyIOLLETO 3a JTHEM MOTy4eHUs] KOMILIEKCHOrO 3ampoca.

[Tomyyesmue MOPIL] oTkaza B  NOpPeAdOCTAaBICHUM TOCYAAapCTBEHHBIX
(MyHULIMIIANBHBIX) YCIYT, BKIIOYEHHBIX B KOMIUICKCHBIA 3ampoc, He SBISETCS
OCHOBaHHEM I  MpeKpallleHus  IOJIy4YeHHs]  MHBIX  [OCYJapCTBEHHBIX
(MyHULIMNIATIBHBIX) YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a HCKII0YeHHEM
clly4aeB, €ClH yCIyra, B IpeIOCTaBICHUM KOTOPOH OTKa3aHO, HeoOXoauMma IJis
IIPEIOCTABJICHHS] WHBIX [OCYJapCTBEHHBIX (MYHHUIMIANBHBIX) YCIYT, BKIIOUYEHHBIX
B KOMIUJIEKCHBIH 3arpoc.
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Iloapasaen 2.18. HHble TpeGOBaHHUS, B TOM YHC/I€ YYHTHIBAIOIHE
0COGEHHOCTH NPE0CTABICHHS] MYHHIHNIAJILHOH YCIYTH Mo
IKCTEPPHTOPHATBHOMY NPHHUHMILY (B CJIy4ae, ec/lH MYHHIMNAJIbHAS YCJayra
MNpe0CTaBJISIETCH M0 IKCTEPPHTOPHAILHOMY NPHHUMNY) H 0COGEHHOCTH
NpeI0CTABJICHHS MyYHHIMNAJIbLHOH YCJIYTH B 2JIEKTPOHHOI (opme

2.18.1. /lns momy4eHHs MyHMIMNANBHON YCIyrH 3asBHUTENb NpPEACTABISET
3a5BJICHUE O TPEJOCTABICHUH MYHHUIUNAILHON YCIyTH M TOKYMEHTHI (CBeneHHs),
HEOOXOMMMEIE JUISl TIPEXOCTABICHUS My HUIUIIAIBHOM YCITYTH:

Ha OyMaXHOM HOcUTele B YIOJHOMOYEHHBIA OpraH IpH JHYHOM
oOpailieHuy;

Ha OyMaXHOM HOcHUTeJle B YTIOJHOMOYEHHbIH OpraH MOCPEICTBOM IIOYTOBOM
CBSI3H;

Ha 6ymaxnoM Hocurere B MOL npu imunom obpamieHuy;

B ()OopMe SJIEKTPOHHBIX JOKYMEHTOB C HCIONb30BaHMEM HH(OPMAIIUOHHO-
TEJICKOMMYHHMKAlIMOHHBIX TEXHOJIOTUH, BKJIIOYAas MCIIONL30BaHUE PermoHanpHOro
nopraia.

2.182.M®I| npu obpameHun 3asBUTENs 33  IPeNOCTAaBICHHUEM
MYHHIUIIAIBHON YCIYTH OCYIIECTBISAIOT:

(hopMupOBaHKE 3IEKTPOHHBIX JOKYMEHTOB W (WMIIM) 3JIEKTPOHHBIX 0Opa3oB
3asBJICHUA, JOKYMCHTOB, NPHHATHIX OT 3asBUTEJNs, KONHUH [TOKYMEHTOB JIMYHOIO
XpaHEHHUs, NPHHATBIX OT 3asBUTelNs, oOecreyuBas WX 3aBepeHHE SJIEKTPOHHON
TIOJIIKCEIO B YCTAHOBIIEHHOM IOPSIIIKE;

HaInpaBJIeHHE C UCIOIb30BaHUEM MH(OPMALMOHHO TEIEKOMMYHHKAIMOHHBIX
TEXHOJIOTHH  JJIEKTPOHHBIX  JIOKYMEHTOB H  (WJIM) OJIEKTPOHHBIX 06pa3oB
AOKYMEHTOB, 3aBEPEHHBIX YIOJHOMOYEHHBIM JOJDKHOCTHBIM JumoM MO®I],
B YIIOJIHOMOYEHHBIN OpraH.

2.18.3. Ipu HanpaBneHUHU 3asBICHHN ¥ JOKYMEHTOB B JJIEKTPOHHOM (opMe
C MCHOJNb30BaHWEM PernoHanbHOro moprajia 3asBlI€HHE W HOKYMEHTHI IOJIKHBI
OBITh MOANMCAHBI YCHJICHHOHN KBATM(HIMPOBAHHOM 3JIEKTPOHHOH INOAMMCHI0 B
COOTBETCTBHH C TpeboBanusamu PenepanbHoro 3akoHa ot 6 ampens 2011 r.
Ne 63-@3 «O6 o51eKTPOHHOM INOANUCH» ¥ MOCTAHOBIEHMS IIpaBHTENBCTBA
Poccuiickoii ®enepamuu ot 25 wmronst 2012r. Ne 634 «O Bupax >1eKTPOHHOM
TIOAIMCH, UCIIOJIE30BaHUE KOTOPBIX IOIyCKAeTCs NPH OOpalleHUH 3a I0NyYeHHEM
TOCYIapCTBEHHBIX U MYHHULIUTIANBHBIX YCIyT».

Pasnen 3. Cocras, noc/ie10BaTe1bHOCTD H CPOKH BBITIOJIHEHHS
aAMHHHCTPATHBHBIX pouUeAyp (xeicTBHii), TPeOOBaHHUS K IOPAAKY
HX BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BhINIOJHEHHSA
aAMMHUCTPATHBHLIX NPOLEAYP B 2JIEKTPOHHOH hopme

IToapasnen 3.1. McuepneiBaowmuii nepeyeHb aiMHHHACTPATHBHbIX
npoueayp (xeficTBHii) NpH NpeJoCTaBIeHHH MYHHIUNAJILHOH yCayru
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3.1.1. IIlpepocraBnesde MyHUIMOAJIBHOW YCIYyrd BKIIOYaeT B  cebd
TNI0CJIEI0BATENILHOCTE CIIENYIOLIMX aAMUHUCTPAaTUBHBIX npoueayp (aeictsuii):

npueM (perucTpanys) 3asBIeHUS U NIPHIaraeMbIX K HEMY JOKYMEHTOB;

paccMOTpeHHeE 3asBJICHHS U NIPHJIaraeMbIX K HEMY TOKYMEHTOB;

NPUHATHE pElIeHHs O MPEeAOCTaBIeHUU JUO0 00 OTKase B MPeNOCTaBIEHHU
MYyHHULMNAIBHOU yCIIyTH;

nepefadya KypbepoM IIaKeTa JOKyMEHTOB M3 YIOJHOMOYEHHOrO OpraHa
B M®I];

Bblaya  (HanpapleHMe)  3asBUTENI0  pe3yjbTara  [PeJOCTaBIEHHA
MYHHLUOAITBHOHN YCIyTH.

3asBHTENb BIpaBe OTO3BaTh CBOE 3asBJEHME Ha JO0OH  CramMu
pacCMOTpPEeHHs, COIJIAaCOBAaHHMs HIM IOATOTOBKM JOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, oOpaTMBLIMCh C COOTBETCTBYIOIIUM 3asBJIEHHEM B YIIOJIHOMOYEHHBIH
Opras, B TOM YHCJI€ B 3JIEKTPOHHO# dopMe, 6o MO,

Hoapaszaen 3.2. IlociieqoBaTe IbHOCTH BhLINOJHEHHSA
aIMHHUCTPATHBHLIX Npoueayp (aeHcTBHIi) ocylIecTBIIsIEMbIX
Y0/IHOMO4YEeHHbIM OPraHoOM

3.2.1. TIpueM (perucrparius) 3asBICHUS H IIPHIaraeMbIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHoBanueM Uil Havdala aAMUHUCTPATHBHOM MpOLEXyphl ABISETCS
obpaienre 3adBuTeNIs B YIOJTHOMOYEHHBIH OpraH ¢ 3asBl€HHEM H JOKYMEHTaMH,
yYKa3aHHBIMU B nozpaszene 2.6 PerinamMenra.

3.2.1.2.3aaBnenue 151 JIOKYMEHTBI MOTYT OBITH HaIlpaB/IEHbI
B YNOJHOMOYEHHBI OpraH 1o IodTe. B 3TOM cilyyae HamnpaBisioTCs KOIMHU
AOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBH/IETEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM
MOPSJIKE, OMJIMHHUKHA JOKYMEHTOB He HaIPaBIISIOTC.

JomKHOCTHOE JTUIO YTIOTHOMOYEHHOT'O OpraHa:

NPOBEPSICT HAJIWYHME TOKYMEHTOB, HEOOXOAUMBIX JJIS NPENOCTABICHHUS MYHH-~
LMIIAIBHON yCIIYyIH, COITIACHO IIEpevHI0, yKa3aHHOMY B nojapasaeine 2.6 Pernamen-
TAa;

NPOW3BOJIUT  PETMCTPALMIO  3asABIECHUS MW  JOKyMEHTOB, YKa3aHHBIX
B moapasneie 2.6 Perinamenra, B IeHb HX NOCTYIUIEHHS B Y IOJIHOMOYEHHEIH Opras;

COIOCTABIIICT yKa3aHHbIE B 3asBIIEHUH CBEACHUS U JaHHBIC B NpPEACTABIIEH-
HBIX JJOKyMEHTaXx;

BBIABIISICT HAJMYHE B 3asABIEHMHM M JOKyMEHTaX HCIpaBlIeHHH, KOTOPEHIE
He IMO3BOJIAIOT OJIHO3HAYHO UCTOJIKOBATh UX COAECPKAHUE;

B Clly4yae INMpPEACTaBJIEHHUs HE 3aBEPEHHON B YCTAHOBJICHHOM IOPSAKE KOITHH
JOKyMEHTa YyKa3aHHOro B noapasaene 2.6 PeriameHTa, IOMKHOCTHOE JIMLIO
YIOIHOMOYEHHOIO OpraHa CIM4YaeT ee C OpPUIMHAJIOM M CTaBUT Ha Heil
3aBEpUTENbHYI0 HAANUCh «BepHO» , NODKHOCTH JHLA, 3aBEPHBILErO KOIMIO,
JUYHYI TOANKCh, MHUIMaNLl, (aMHIMIO, JaTy 3aBepeHHs, a OpPHUTUHAJILI
JIOKYMEHTOB BO3BpalllaeT 3asBUTEJIIO;
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BBINAET PACIMCKY-YBENOMIICHHE O MpUeMe (PETHCTpallui) JOKYMEHTOB, yKa-
3aHHBIX B nozpasjena 2.6 PernamenTa. IIpy HanpaBieHud JOKyMEHTOB IO IOYTE,
Hanpap/sgeT U3BEILCHHE O JaTe MOJyYeHus (PEerUCTPAlliH) YKa3aHHBIX JOKYMEHTOB
HE IO3/]Hee YeM 4epe3 | KaJleHAapHEIH NeHb C ATl UX MOKyYeHUs (PErHCTPaLuH)
IO I10YTe.

3.2.1.3. B cnyuae HenpezcTaBieHus (IIPEACTaBIIEHNS HE B HEIOIHOM 06heMe)
AOKYMEHTOB, YKa3aHHbIX B mozpasaene 2.6 PerimaMenTa, HOJDKHOCTHOE JIUIIO
YTOJIHOMOYEHHOTO OpraHa BO3Bpall[aeT Ux 3asBUTENIO 110 €0 TPeGOBAHHMIO.

B cimyyae ecnm NOKYyMEHTBI, ykasaHHble B mozpasjiene 2.6 Permamenra
COACPIKAT OCHOBaHHMS NpPENyCMOTpEHHBIe IyHKTOM 2.9.1 mnonpasmena 2.9
paznena 2 PernameHTta JOIDKHOCTHOE JIHIO YIIOJHOMOYEHHOTO OpraHa IPHHAMAET
pewreHne 06 OTKase B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX Ul HpEXOCTaBICHHS
MYHUILUNATIBHOM YCIyTM M HaIpaBisieT 3asBUTENIO YBEJOMJIEHHE 06 OTKaze B
nprueMe JOKYMEHTOB, HEOOXOMMMEBIX JUIsl IIPEAOCTABICHHS MyHHUIUIAILHON YCIIyTH
C YKa3aHUeM NpUYHH OTKa3a.

3.2.1.4. MakcuMAaJIbHEIHA CPOK BBINOIHEHUS aJMHUHUCTPATHBHON IIpOLETyphI
COCTaBIsIeT | KaJleHTapHBINA JCHb.

3.2.1.5. Vcnonnenye NaHHOH aJMHHHCTPATHBHOM IPOLETYPHl BO3JIOXKEHO
Ha JIOJDKHOCTHOC JIMIO YTOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a IPHEM
(PerucTpalyio) 3asBICHHS U IPUIIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBIEHHs] MyHUITUIATEHOM YCITyTH.

3.2.1.6. KputepreM NpHHATHS pelLIeHUS 10 JaHHOW aJMUHUCTPATHBHOM IIpO-
Hefype ABIAETCA OTCYTCTBHE OCHOBAHHUH JUIA OTKa3a B pUEME JOKYMEHTOB, HE06-
XOOUMBIX JUIS [IPENOCTaBICHUS MyHULIMNIAIBHON YCIIYTH.

3.2.1.7. Pe3ynbTaToM afMHUHUCTPATHBHOM IIPOLEYPHI ABIAETCS PETHCTPALHS
3asBJICHH O NIPEAOCTABICHUH MYHHIUIIAILHON YCIYTH M NpUJIaraeMbIX K HEMY JI0-
KyMEHTOB HJIM OTKa3 B IpUEME NOKYMEHTOB, IIPU BBISBJICHUN OCHOBAHMM IJI OTKa-
3a B [IPHEME JIOKYMEHTOB.

3.2.1.8.CnocobomM ¢uxcanyuu pesyibprara aAMHUHHUCTPATHBHON IPOLENYDEI
SIBIISIETCS 3aIIMCh O IIOCTYIIMBIIEM 3asBICHUU C MAKETOM JOKYMEHTOB B JKypHAs
perucTpanuu MTOCTYIAIOIIHUX JIOKyMEHTOB JOJDKHOCTHBEIM JTULIOM
VYIIOJJTHOMOYEHHOIO OpraHa HWJIM BbIJada YBENOMIIEHHS 00 OTKase B IpHEME
IOKYMEHTOB, HEOOXOIMMBIX [UIsi MPENOCTaBICHHUS MYHULHUOAIBHOW YCIyrd C
yKa3aHueM MPUYUH OTKAa3a.

3.2.2. PaccMoTpeHHe 3asBICHUS U [IPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.2.2.1. OcHoBaHHNeM JyIs Hayaia agMUHHUCTPATHBHOM [pOLeAYPHI SABIISAECTCS
HAJIMYHe TIOJHOrO KOMINIEKTa JOKYMEHTOB, IPEAyCMOTPEHHOTO HomapasaeioM 2.6
Pernamenra.

3.2.2.2. JloIKHOCTHOE JHULO YTIONHOMOYEHHOTO OpraHa OCYIIECTBISET
NPOBEPKY IOOKYMEHTOB, yKasaHHBIX B nojpaszaene 2.6 Pernamentra Ha mpeamMer
COOTBETCTBHS U KOJIMYECTBA JJOKYMEHTOB C JaHHBIMH, YKa3aHHBIMU B PeECTpe.

3.2.2.3. MakcuManbHbI CPOK BBIIOJHEHMS aJMHHUCTPATHBHOM MpPOLIEAypEI
COCTaBIsieT 1 KaneHJapHbIil NeHb.
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3.2.2.4. VcnonHeHue NaHHOW aJIMMHUCTPATUBHOM MNPOLEAYPHl BO3JI0XKEHO
Ha JOJDKHOCTHOE JIMIO Y IOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 32 pACCMOTPEHHE
3adBJIeHHs. W TQpWlaraeMbplX K HeMy [IOKYMEHTOB, HEOOXOOUMBIX  JJs
TIPeIOCTaBICHNs] My HULIMITAJIbHOHN YCIIyTH.

3.2.2.5. Kpurtepuem npuHATUS peLleHs 10 JaHHOH aIMHUHUCTPAaTUBHOMN IIPO-
Lexype SBISETCS COOTBETCTBHE IOJHOIO KOMIUIEKTa JOKYMEHTOB IPEXyCMOTPEH-
HBIX nozpazaenom 2.6 Perinamenra.

3.2.2.6.  PesynpraroM = agMHHHCTPAaTHUBHON  MNpPOLEAYpPHl  SIBIIAETCS
OCYIIECTBIICHUE JIOJDKHOCTHBIM JIMIIOM Y IIOJHOMOYEHHOIO OpraHa IPOBEPKH
JOKYMEHTOB, YKa3aHHBIX B nojpaszeie 2.6 PernaMeHnra Ha IpeaMeT COOTBETCTBHSA
3aKOHOJIATENIbCTBY, PErYJIHPYIOIIeMy NpeAoCTaBIeHHUs] MyHULIUIAIbHOM YCIIYTH.

3.2.2.7 TlpuHsTHE pelIeHus O MPeOoCTaBIeHUH JIUO0 00 OTKa3e B IIPeAOCTaB-
JIEHUH MyHULUNIAIBHON YCIIyTH.

3.2.2.8. OcHoBaHHUEM [JI1 Hadajla aJMUHUCTPATUBHOM IPOLENYPHl SBISETCA
OKOHYaHHE IIPOBEPKH JOKYMEHTOB, yKa3aHHBIX B mozpaszaene 2.6 Pernamenrta
Ha MpeMET COOTBETCTBHUSI IEHCTBYIOILEMY 3aKOHOAATENbCTRY.

3.2.2.9. JomKHOCTHOE JHLO YHIOJHOMOYEHHOI'O OpraHa IO pe3yjbTaTaM
IIPOBEPKU JOKYMEHTOB YKa3aHHbIX B noApasaeie 2.6 PerinaMeHTa B ciayvyae HaaTH4IMs
OCHOBaHWH [JJI1 OTKa3a B MPEJOCTAaBICHUH  MYHUUUNAUILHOW  YCIyTH,
npexycMoTpeHHbIX myHKToM 2.10.2  noapasgenom 2.10 Pernamenra roroBHT
yBeIoMJIeHHe 00 OTCYTCTBUH B peecTpe UMYIIECTBAa MyHUIUIIATBHOrO 00pa3oBaHus
cBelleHHi 00 HHTepecylleM oObeKTe, MW HampapiIseT €ro Ha IOAIMCAaHue
HaYaJIbHUKY .

3.2.2.10. JoKHOCTHOE JMLO YIMOJHOMOYEHHOIO OpraHa Io pesylbTaTaM
IPOBEPKH JOKYMEHTOB YKa3aHHBIX B moppaszene 2.6 PernmameHra B cirydae
OTCYTCTBHMSI OCHOBAHHM IJIi OTKa3a B NpPeJOCTAaBICHHHM MYHHMLHUIIAILHOM YyCIyTH
IIO/IFOTABIKBAET BHITUCKY U3 peecTpa UMYILIECTBa MyHUIUITATHHOro 00pa3oBaHus U
HaIpaBJIseT €ro Ha NOANKNCEH HaYaIbHUKY .

3.2.2.11. MakcuMaibHBIH CPOK BBIIOJHEHHS aAMUHUCTPATUBHOM IPOLELY PBI
coCTaBJsIeT 6 KajeHIapHbIX JHEH.

3.2.2.12. McnonHeHue AaHHOW aJMUHUCTPATUBHOM IPOLEAYPHI BO3JI0XKEHO
Ha JOJYKHOCTHOE JIKIO Y TOJITHOMOYEHHOTO OpraHa OTBETCTBEHHOE 32 PACCMOTPEHHUE
3agBlJeHHS W IIpWjiaraeMblX K  HEMYy  JOKyYMEHTOB,  HEOOXOQUMBIX
IUIS IpeIOCTaBICHUS My HUIIUIIATIbHOM YCIIyTH.

3.2.2.13. KpurtepueM NpUHATHS pelIeHHs O JaHHOW aJIMUHHCTPATUBHOM
Ipoleaype SBIAETCS HAJMHYUE OCHOBAaHMUHN AJs NPENOCTABICHUS MyHHUIMIIAIBEHOM
yCIyr# THOO OCHOBAHUH Ui OTKa3a B IIPEAOCTABICHUN My HULMIIAIBHON YCITyTH.

3.2.2.14. Pe3ynpTaTtOM agMUHUCTPATUBHOMN MPOLENYPHI SABISAETCI INPHHATHE
pellieHHs. O MpefoCTaBjieHHe MyHUIMIATBHON YCIyru nubo pemeHus of oTkase
B IPEIOCTABICHUN MYHUIUIIAJIBHON YCIIyTH.

3.2.2.15. Cnocobom ¢ukcanuy pe3yibTara agMHUHUCTPATUBHON NPOLEAYPEI
SIBIIIETCS BHECEHHME 3aIIMCH B XXypHaJI PErUCTpallii UCXOASIIUX JOKYMEHTOB, B TOM
YHCJIE B JJIECKTPOHHON CHUCTEME.
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3.2.3. Ilepemaua KypbepoM makeTa NOKYMEHTOB H3 YHOJIHOMOYEHHOIO
oprana B MOI1.

3.2.3.1. OcHoBaHMeM s Hayana aAMHHHCTPATHBHOMN MIPOLEAYPEI SIBIAETCS
MOATOTOBNEHHBIA JUI BBIJAYM PE3YNbTAT HPEJOCTABICHHS MyHHLHNATEHOM
YCIyTH.

3.2.3.2. Tlepenava [OKyMEHTOB, SIBJISIOIIMAXCS pe3yIbTaToOM MpeaoCTaBICHUS
MYHHUUIATBHOH yCIIyTH M3 YIOJTHOMOYEHHOTO OpTraHa B M®IL] ocymiectsasercs B
COOTBETCTBHU C YCIIOBHSAMHU COIJIAIIICHHS O B3aUMOICHCTBHUH.

3.2.3.3. Ilepenaya OTBETCTBEHHBIM JOJKHOCTHBIM JIULUOM Y OJIHOMOYEHHBIM
OpraHoM IOKyMeHTOB B MOI] ocymecTBnsieTcs B TedeHHe OIHOrO HHA IIOCIE
PeTHCTpAallMK  TOKYMEHTOB,  ABJSIOLIMXCS  PE3yNbTaTOM  HPeNOCTABICHHS
MYHUUMOAIBHOH YCIlyTH, Ha OCHOBAHHU PEecTpa, KOTOPHIA COCTABNISETCS B IBYX
SK3EMILIAIpAX, M CONEPXKUT JHAaTy W BpeMs Iepelladyd JOKYMEHTOB, a TaKKe
3aBEPACTCA  NOANHUCAMH  NOJKHOCTHOTO — JMUa  YTIOJHOMOYEHHOTO OpraHa
1 paboTtarka M®IT.

3.2.3.4. MakcuUMaIbHBIM CPOK BBIIOJIHEHHS aZAMUHUCTPATHBHON IIPOLENYPEI
COCTaBJIsAET 1 KaJleHTapHBIi JEHb.

3.2.3.5. Hcnonuenue OaHHOM aJMHHUCTPATHBHOMN IIPOLIEAYPEl BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMLO VYIIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 33 Nepejady
nakera TJOKyMeHToB B M®I].

3.2.3.6. KpuTepusMu NpUHATHS peIIeHUs [0 AAHHOM aIMHUHUCTPATHBHOM
TIpOLEAYpe SABIACTCS IOATOTOBIEHHBIA K Bbiade 3asBHTENIO Pe3yJbTaT Ipeno-
CTaBJICHUS! MyHHUIMNIATILHOHN yciryru B MOIL,

3.2.3.7. Pe3ynpTaToM agMHUHHMCTPATHBHO IIPOLERYPEI SBIACTCS NOJNyYeHHE
MO®I]J pesynsrata npenocTaBieHus MyHHLHTATEHOMN YCIYyTH I ero Bblaayd 3a-
SBUTEIIO.

3.2.3.8. CnocoboM ¢ukcauuu pe3yapTaTa BBIIOJHEHHS aIMHUHUCTPATHBHOM
IPOUEAYPEI ABIACTCS HaIUYHE NMOANKUCEH NOJDKHOCTHOIO JUIa YIIOJTHOMOYEHHOTO
opraHa u paborHuka M®I] B peectpe, coepialieM AaTy H BpeMs [epejad NaKeTa
JOKYMEHTOB.

3.2.4. Beyiaua (HanpapieHne) 3asBUTENIO pe3yibTarTa IIPEOCTaBICHUS MY-
HUIUIIAIEHON yCITyTH.

3.2.4.1. OcHOBaHMEM IS Hayajla aJMHHHCTPATHBHON IIPOLIEYPHI SBISETCSA
NPUHATHE  YIIONHOMOYEHHBIM  OPraHOM  DpEUIEHHs O  IPEeNOCTAaBICHHH
MYHMUMNANBHOH yCIyrH Jmbo o6 OTKase B IPEJOCTABIECHMH MYHHULHIIAILHOMN
YCIyTH.

3.24.2. JlomxHOCTHOE JHIO VYIOJHOMOYEHHOrO OpraHa OCYIIIECTBIISET
BbIIady pesyiabraTa MpEeJOCTaBICHUS MYHUIUNANTLHOH YCIYrd JUYHO B PYKH
3asBUTENIO MIIM HATIPABIIIET PE3YIIbTAT OKA3AHMS MyHULHITATEHONR YCIyI# B ajpec
3asBUTENs 3aKA3HBIM ITMCBMOM C YBEJOMJICHHEM O BPYYEHHH WIH peumeHust o
IPEIOCTABICHUH MYHULMNIAIBHOMH YCITyTH.

3.2.4.3. MakcuMalbHBIH CPOK BBIIONHEHHS aMHHHACTPATHBHOMN IIPOLIE Ay PBI
COCTaBJIAET | KaJleHIapHBIH JeHb.
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3.2.4.4. VcnonHeHue NAaHHOW aIMHMHUCTPATUBHOM IIPOLEAYypPBI BO3JIOXKEHO
Ha JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a BBIAAYY
(HanpaBiieHue) 3asiBUTEIIO pe3yibTaTa MPeIOCTaBICHU My HULIUIIAJIBHON YCIIYTH.

3.2.4.5. KputepueM MpUHATUS pEelIeHUs 10 JaHHOW aJMHUHUCTPATUBHOM IMpo-
Hefype SBIISIETCS HaJM4YKe pelleHus: 00 OTKa3e B IPeAOCTaBICHUN MyHHLIMIIAIbHON
YCIIYTH WIM PelleHHs] O MPeIOCTAaBICHUHA MyHUIIMIIAJILHON YCIIYTH.

3.2.4.6. PesynpTaTroM aIMHUHUCTPATUBHOM IpOLEAYPHI SIBIAETCS BblIadya BBI-
IIUCKH U3 peecTpa MyHHIHNAIbHOro obpasoBanus ropoj I'opsunit Kimou KpacHo-
JlapCKOro Kpas, MO0 yBeJOMIIEHUST 00 OTCYTCTBHH B PEECTpPE MYyHHUIIMMNAIBHOIO
HAMYIIECTBa CBEJIEHUI 00 HHTEpecyIoleM 0OBEKTe.

3.2.4.7. Cnioco6 ¢uxcanuy — CieHaIuCT BHOCUT 3allMCh O BBIIAHHOM JIOKY-
MEHTE B JXypHaJle UCXOA[IINX JOKyMEHTOB Y IOJJHOMOYEHHOI'O OpraHa.

Ioapa3zaen 3.3. [lepeyenb agMUHHCTPATHBHBIX Npoueayp (AeHcTBHIT)
IpH NpeIoCTABJICHHH MYHHIIMIIAJIbHOM YCJIYIrd B 3JIEKTPOHHOI (popme

3.3.1. [TlpenocraBieHre MYHHIUIANIBHOH yCIyrd BKIIO4aeT B cebs
CIIEYIOUINE aIMAHUCTPATUBHEIE IPOLEeAYPHI (IeHCTBHS) B 3JIEKTPOHHOU dopme:

noilydyeHus HHPOpMaMM O TOPSAAKE M CpOKax MpeAoCTaBICHUS
MYHULMITAIEHON YCIIyTH;

3amuci Ha npuem B MODL] i nogauu 3ampoca O IMPEedOCTaBICHUH
MYHHULMITAIEHOMN YCIIyTH;

(dbopMUpOBaHHUS 3aIpoca O MPEeAOCTABICHUN MyHUIIMIIAJIBHOM yCIIyTH;

opHeMa W perucTpanvy YMOJHOMOYEHHBIM OpPraHoM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs [TPEOCTABICHUSI MyHULIUIIAJIBHOHN YCITyTH;

MOJTyYeHHsI pe3yJIbTaTa MPeIOCTaBICHHs] My HUIIMIIAIbHOM yCIIyTH;

MOJTyYEeHMSI CBE€JICHUH O XOJi€ BBIIIOJHEHUS 3a1poca;

OCYIIIECTBJIEHUS OLIEHKU KauecTBa IIPe0CTaBICHNsl MyHUIIUIIAIBHON YCIIyTH;

nocynebHoe  (BHecyneOHOe) oOXKaloBaHHME  peIleHHd M JeHCTBHH
(Ge3neiicTBus) oprana (OpraHu3alyi), JODKHOCTHOTO JIMIA OpraHa (OpraHM3allvu)
a160 rocyAapCTBEHHOTO WM MyHHULUIIAIBHOTO CIIYKaIlETo.

IToapa3snen 3.4. Ilopsigok ocymiecTBJICHHS B 3J1eKTPOHHOM ¢opme, B TOM
qucjie ¢ ucnosib3oBauuem EnqnHoro noprana rocyaapcrBeHHbIX
H MYHHIHOAJbHBIX yeayr (pyHkunii), PernoHajasHoro nopraJa,
aJIMHHHCTPATHBHBIX Npoueayp (aeicTBUil) B COOTBETCTBHH
¢ noJioxkeHnsiMu cratbu 10 @enepanbHoro 3akona ot 27 uroas 2010 r.
Ne 210-P3 « O6 opranu3anuu NpeaocTaBIeHUs rOCy apCcTBEHHbIX
U MYHHIHIAJBHBIX YCJIYI»

3.4.1. Tlomyuenue uHbOpPMALMK O IOPSIAKE K CPOKax IIPeAOCTaBICHUA
MYHHLUMATBHOU YCIYTH.

HNudopmarus o npeaocTaBleHHd MYHHIMIAIBHOW yCIyrd pasMellaeTcs Ha
EnunoM noprane, PernoHansHOM nopTaie, opuuaibHOM CaiTe.
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Ha Enunom mnopranme, PernoHansHOM mnoprane, O(HIHAILHOM caiite
pasMelaeTcs cienyrolias HHhopMarus:

UCYEpIIbIBAIOIIUN repe4yeHb JIOKYMEHTOB, HE0OXOAMMBIX
JUIE TIPEeJOCTaBICHUS MYHHUIMIANBHON YCIyrd, TpeOoBaHHSA K O(OpPMIIEHHIO
YKa3aHHBIX JIOKyMEHTOB, a TaKXe IepedyeHb JOKYMEHTOB, KOTOpBIE 3asBHUTEIb
BIIpaBe MIPEICTaBUTh 10 COOCTBEHHON MHHUIINATHBE;

KpyT 3asiBUTENEH;

CPOK IPEAOCTaBIICHNS MyHULIMIIAIBHON YCIIyTH;

pe3ynbrarel  NPEeAOCTaBICHUS  MYHULUNAIBLHOH  yCIyr#,  HOPSIOK
IPEICTaBICHUs  JOKYMEHTa, SBISIIOLIErocs  pe3yldbTaTOM  IpelOoCTaBIeHHS
MYHHLMIATEHOR yCIyry;

HCYEPIBIBAIOIINI IepevYeHb OCHOBAHUM JJIsi IPUOCTAHOBJICHHUS WJIM OTKasa B
IIPEI0CTABIICHUY MY HULIUITAIBHON yCIIyTH;

0 IIpaBe 3asBUTENS Ha JocyAeOHoe (BHecy1eOHOe) 00kalloBaHHEe pelleHHH U
neiictBuit (Oe3nelCTBUA), PUHATHIX (OCYLISCTBIIIEMBIX) B XOJie INMpeXOoCTaBICHUS
MYHHLIMIIAIBHON YCIIYTH;

¢bopMmbl  3asBiIeHHH  (YBeHOMIIEHHId,  COOOINEHHI),  HCIOJIb3yeMBbIe
[IpH NPEOCTAaBIEHUH MyHULIUIIAJILHON YCIIyTH.

Undopmanus Ha EquaomM moprane, PermnonansHOM moprane, opHIHAIEHOM
cailTe 0 TIOpSIAKE U CpOKax IIPelOCTaBI€HUS MYHHUIUIAIBHON yCIyru
npenocTaBisercs 3asBUTeN0 OecIIaTHO.

He pomyckaercs oTKa3 B MOpUeMe 3anpoca U HMHBIX JOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTaBIEHUS MYHHULUMMAILHOW YCIYyrH, a TakKe OTKa3
B IPENOCTaBICHHMH MYHMIMIAIBHOM YyCIyrd B Clyd4ae, €clIH 3ampoc
U JOKYMEHTHl, HeoOXOAuMBble i1 HPEJOCTABICHUS MYHHUIMIAIBHOH YCIyTH,
MOJIlaHbl B COOTBETCTBUU C MHGpOpMalMeld O CpoKax U MNOPSJKE IPeAOCTaBICHUS
MYHULMIAIBHON yciyrd, onybinukoBaHHOM Ha EnunHom noprane, PernmonanbHOM
nopTaiue, opHIHMAILHOM CalTe.

Hoctyn k wuHpOpMaluu O cpokax U IOpsAOKEe MpeAoCTaBICHHUs
MYHHIUTIAIEHON YCIyTH OCYLIECTBIsieTCsl Oe3 BHIMOJHEHUs 3asBUTENEM KaKHX-
b0 TpeOGoBaHHUH, B TOM 4YHuCiie 0e3 HCHOJL30BAHUS IPOrpaMMHOro obecnedeHus,
yCTaHOBKa KOTOPOTO Ha TEXHHUYECKHE CpeACTBa 3asBUTENs TpeOyeT 3aKIIOYeHHs
JUIIEH3UOHHOTO WJIM MHOTO COTJAllleHUsI C IpaBoobiiafareneM NpOrpaMMHOIO
obecrieyeHus, NPeAyCMaTPUBAIOLIErO0 B3MMaHWE IUIAThl, PErHCTPAlMI0 HIIU
ABTOPHU3ALMIO 3asIBUTEIISI, MU IPENOCTABICHUC UM IIE€PCOHATIBHBIX JaHHBIX.

3.4.2. 3anuce Ha npueM B M®I] juis1 mojgauyu 3amnpoca O NpenocTaBICHUU
MYHHULMITAIEHOR YCITyTH.

B mensx npenocTaBieHHS MYHHULMIIAIGHOM YCOIYTH B TOM YHUCIIE
oCyIIecTBIsAeTCA NpueM 3asiBUTeNeN 1o npeasapuresnsHoil 3amucu B MOLIL

OcHoBaHMeM Mg Hayajla aJAMMHHUCTPATHBHOA MpOLEAyphl SBIAETCA
obpamienue  3asBurens Ha Peruonaunusid  noptan, EauHeli - nmoprai
MHOTOOYHKIIHOHAJIBHBIX ~ IIEHTPOB  MPEJOCTABJICHUS  TOCYJIapCTBEHHBIX W
MYHUIHIAIBHEIX yeiyr KpacHonapekoro xpast (nanee - Equnsiit nopran M®L] KK)
C LeNIBIO MOIYYEHHUsI My HUIIUNIAIBHON YCIIYTH 110 [IpeiBapUTEIbHON 3alKCH.



21

3anuch Ha MpHEM MPOBOAUTCSA MOCPEACTBOM PerHoHalIbHOTO mNOpTana,
Enunoro noprana MOI{ KK.

3asBUTENIO IPEAOCTABILECTCS BO3ZMOXKHOCTD 3aIIUCH B JIIOOBIE CBOOOHBIE MJIS
mpHeMa JaTy W BpeMs B mpejenax ycraHoBieHHoro B M®IL] rpaduka mpuema
3asiBUTEIIEH.

M®I] He BnpaBe TpeboBaTh OT 3asBUTENS COBEPLIECHUS WHBIX JCUCTBH,
KpOMe TMPOXOXIEHUs HIEeHTU(GUKAIMK U ayTeHTH(UKAIMd B COOTBETCTBHH C
HOPMATUBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®enepaunu, yKa3zaHUs LEIH
npueMa, a TakXXe IMPEJOCTABICHUs CBEISHUN, HEOOXOOUMBIX JJsl pacdera
JUIUTETFHOCTH BPEMEHHOI'O HHTEpBajia, KOTOPbIA HE0OXO0IUMO 3a0pOHHUPOBATh IJIS
npueMma.

Kputepuem npuHsTHS pelleHUs MO0 JaHHOW agMHUHUCTPATUBHOU MpOLELype
ABIsSIeTCS  Hanmuuve  CBOOOJAHBIX  Juisi  nOpuemMa  JaThl W BPEMEHHU
B mpenesax ycraHoBieHHoro B ML rpaduka npuema 3asBUTENEH.

Pe3ynpraToM  aMUHUCTPATUBHOM  IPOLEXYypHl  SIBIAETCS  [OJIy4YeHUE
3asBuUTENEM:

C HCTOJIb30BaHMEM CpelcTB PernoHanpHOro mopraja B JIMYHOM KabuHeTe
3asgBuTEN yBeJOMIIEHUS O 3anucy Ha npueM B MOI];

¢ ucnons3oBaHueM cpenactB Emunoro moprana MO®L] KK yBemomieHus
o 3anucu Ha mpueM B ML Ha nanHOM nopraie.

CnocoboMm ¢ukcanuu pe3ysbTaTa aIMHUHUCTPATUBHOMN NPOLELypPBl ABIIETCS
chopMUpOBaHHOE yBeIOMIIEHHE O 3anucy Ha npuem B MOLI.

3.4.3. ®opMupoBaHUE 3a1Ipoca O IPEeJOCTaBICHUN MyHUIUIATBHON YCIIYTH.

OcHoBaHHEM JUIs Hayajla aJAMUHUCTPATUBHOM TpoUexypsl ABISETCA
aBTOpM3auMs 3asBUTENS C UCIIOJIIB30BAHHEM YUYETHOH 3alucu B EIMHON CHCTEMeE
uAeHTHOHUKAIIMY U ayTeHTUUKaluY Ha PernonanbHOM IOpTale, ¢ Helbio I0Ja4u B
YIOJHOMOYEHHBIH OpraH 3ampoca O NPeAOoCTABIEHUHM MYHMIMIIAIBHONW YCIYTH B
3JIEKTPOHHOM BHJE.

dopMupoBaHuEe 3ampoca 3asgBUTEIEM  OCYILECTBIIIETCA  IIOCPEICTBOM
3aIIOJIHEHHs DJIEKTPOHHOH (GopMel 3ampoca Ha PerumoHamsHOM mnopTane, 6e3
He0OXOMUMOCTH JOIOJIHUATENBHOM 0/Ia4qr 3ampoca B Kakoi-nmu6o uHoi popme.

Ha Emunom mopraie, PerunonansHoM 1oprtajne, OQHUIMAIBHOM caiTe
pa3sMelIaloTcss 00pa3ibl 3aI0JHEHNUs JIEKTPOHHOKU (POPMEI 3aNpoca.

dopmaTHO-NTOrYeCcKast IpoBepKa c(hOopMUPOBaHHOTO 3ampoca
OCYHIECTBISCTCS aBTOMATHYECKH IIOCNE 3AllOJIHEHUS 3asBUTEIEM  Ka)KI0ro
U3 TMOJIEH BJeKTpoHHOW ¢opMmbel 3ampoca. lIpu BBIABIEHHMM HEKOPPEKTHO
3alI0OJJHEHHOT'O IIOJIS JJIEKTPOHHOU ¢opMbl 3aiipoca 3asBUTENb YBEAOMIIETCS O
XapakTepe BBISBICHHOW OINHMOKM K IOpsiiKE €€ YCTPaHEHHs IOCPEICTBOM
MHGOPMALIMOHHOTO COOOIIECHHS HENOCPEICTBEHHO B 3JIEKTPOHHOH (opMe 3ampoca.

ITpu hopmupoBanmu 3arpoca 3asiBUTETIO 0O0eciednBaeTCs:

a) BO3MOXHOCTH KOITHPOBAHHUSA H COXPAIICHHUS 3aIIpOca M UHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6. pazgena 2 Persamenta, HeoOXOOMMBIX JUis
MIPEAOCTaBIICHIS MyHULIUIIAIIBHON YCIYTH;
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©) BO3MOXHOCTh 3allOJIHEHHS HECKOJbKUMH  3asABUTEIAMH  OJHOMH
3NIEKTPOHHOM (DOPMEI 3ampoca Ipu OOpallleHUH 3a yCIIyraMH, IIpeanoJiaraloliuMu
HallpaBJI€HHE COBMECTHOTO 3apoca HECKOJIBKUMH 3asiBUTEIISIMH,

B) BO3MOXHOCTh Il€e4aTH Ha OyMaXHOM HOCHUTENIE KONHH 3JIEKTPOHHOM
(dbopMBI 3amnpoca;

I') COXpaHEHHeE paHee BBEeJEHHBIX B 3JIEKTPOHHYIO (hOpMy 3ampoca 3HaYeHHuil B
mo60if MOMEHT IO JKEJNaHWIO TOJB30BaTelsl, B TOM YUCIIE MPH BO3HHKHOBEHHHU
omubOK  BBOJa W BO3BpaTe JUisi  [OBTOPHOrO  BBOAA  3HAYEHM
B 3JIEKTPOHHYIO GopMy 3ampoca;

I) 3allojIHEHWE MOoJiel 3NeKTPOHHOI (OpMBI 3ampoca OO Hadaja BBOJA
CBeicHUM 3asBUTENEM C HUCIIONB30BaHMEM CBEICHHH, pa3MeEIleHHBIX B EauHoit
CHCTeME UICHTHU(PHUKAMN U ayTeHTU(UKalunu ¥ CBEIACHHM, ONyOJHMKOBAaHHBIX Ha
Enunom noprane, PernonanbHOM mnopTajie, B 4acTH, Kacalolleics CBeAeHHM,
OTCYTCTBYIOIIMX B EfnHOI cucTeMe uaeHTUdUKANNN U ay TEHTH()HKALINH;

€) BO3MOXKHOCTb BEPHYTBCsI Ha JIFOOOH M3 3TANOB 3allOJHEHHS 3JIEKTPOHHOMN
(bopMbI 3anpoca 6e3 IoTepu paHee BBEJASHHOM HH()OpMALIHH;

) BO3MOXHOCTb JOCTymna 3asBHUTeNsS Ha PerduoHaJbHOM IIOpTaje, K paHee
NOJAaHHBIM MM 3allpocaM B TEUEHHE HEe MCHEC OJIHOTO Troja, a TaKXKe YaCTHIHO
c(OpMHPOBAaHHBIX 3aIIPOCOB - B TEUEHHE HC MElice 3 MECSLEB.

CdopmupoBaHHBINA ¥ MOANKMCAHHBIN 3alIpOC, U HHBIE TOKYMCHTEI, yKa3aHHbIE
nyHkre 2.6 pasgena 2 PernmamenTa, 1eo0XomuMble IS MIPEAOCTaBIICHHUS
MYHULIANIAIBHON YCIYTH, HANPABISIFOTCA B Y IOJILIOMOYEHHBIH OpraH I0CpeiCTBOM
PeruonansHOrO noprana.

KpurepueM nNpuHATHS pelleHus MO Janiol aJMUHUCTPATHBHON Mpouexype
SBIISIETCS. KOPPEKTHOE 3alojHeHHe 3asBhiciicM TOJMeH dSJIEeKTPOHHOH (OpMEI
3amnpoca 0 IpeloCTaBIeHUN MYHHULIUIIAIBLHOM YCIyTd B 3JIEKTPOHHOM BHUJIE.

®opMupoBaHUE 3ampoca 3asBUTCICM  OCYIIECTBISIETCS  ITOCPENCTBOM
3aMOJTHEHHS 3JIEKTPOHHOHM (OpMEI 3ampoca Ha PeroHalbHOM MopTalle.

PesynbraroM  aJIMHHHCTPAaTHBHOI  TpOHEAYphl  SBISETCS  IOJIy4YEHHE
YIOJHOMOYEHHBIM OPTaHOM B JJIEKTPOHIION (popMe 3asiBIEHUS M MPHIAraeMbIX K
HeMY JTOKYMEHTOB IIOCPEACTBOM PernoHainiioro noprana.

CrnocoboM ¢uxcanuy pe3ysbTara ajiMuilMCTPaTUBHON MpoLexyphl SBIAETCA
perucrpamus 3ampoca (3asBIE€HHs) IOCPCACTBOM PeroHaJbHOrO MopTraja H
nojrydeHue 3asBUTEJIEM COOTBETCTBYIOLICIO YBC/{OMIICHHS B IMYHOM KaOUHeTe.

3.44. Ilpuem u peructparys Y HOJHOMOUCHIBIM OPraHOM 3alpoca U HMHBIX
JOKYMEHTOB, HEOOXOUMBIX IS MPEAOCTaR)ICHsi MY HULUNAIIEHOW YCIYTH.

OcHoBaHMEM JUIg Hayajla aAMMUIMCIPATUBHON MpoOUEnyphl SBIAETCS
noJiydeHHe YTOJHOMOYEHHBIM OpPraHOM 3dsisliClusl W INpUJIaraeMbIXx K HEMY
IOKYMEHTOB, HaIlpaBJICHHBIX 3asBUTENIEM 110CpC)ict30M PernoHansHOro noprana.

YIOIHOMOYEHHBIH OpraH o0ecreunBact upueM JOKYMEHTOB, HEOOXOJUMBIX
IUTSA TIPeIOCTABICHUS MYHHIUMIIAIBHON YCIyL, i PCTHCTpalUIo 3anpoca 6e3 Heob-
XOIAMMOCTH TIOBTOPHOT'O MPEACTABICHUS 3usiBI11CICM TaKHX JIOKYMEHTOB Ha Oy-
Ma)XHOM HOCHTEJIE.

Cpoxk perucrpaiyy 3anpoca cocTaBiisict | kaiCHAAPHBIN AeHb.
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IlpenocraBienre MyHULMNANBHON YCIYT# HAaYHHAETCS C MOMEHTA IpHeMa
M PETMCTpallid  YIIOJHOMOYEHHBIM OPraHOM  3JIEKTPOHHBIX  JOKyMEHTOB,
HEOOXOMMMBIX JUIs NPENOCTaBIeHHs MyHHULUIAIGHON yCIlyTH, a TAKXKe MOJyYeHHUs
B YCTaHOBJICHHOM IIOpsifike HMH(OpMamuud 00 oIulaTe MyHHUMIAILHOM YCIyru

3asgBuTENIEM.
Ilpuy  ornpaBke 3ampoca  IOCPEACTBOM  PernoHajnHOro nopraja
aBTOMATHUYECKH OCYIIECTBIISETCS (dhopMaTHO-TOTHYECKas IIpOBepKa

chOpMUPOBAHHOTO 3allpoca B MHOPSAAKE, ONpeNeisieMoM Y IIOJHOMOYEHHBIM
OpraHoM, IIOCJIe 3aII0JIHEHUs! 3asBUTENEM KaX/Oro U3 HOJel SIEKTPOHHOM (GOpMBI
3ampoca. IIpy BEISIBIIEHHH HEKOPPEKTHO 3aIIONHEHHOTO MOJIs 3J1EKTPOHHOM (HOPMBI
3ampoca 3asBHTENb YBENOMJISETCS O XapaKTepe BBIABIECHHOM OIMOKH M IIOPSIKE
€€ YCTPaHCHHUs IOCPEACTBOM HWH(GOPMAlLMOHHOTO COOGILEHHS HEMOCPEICTBEHHO
B 3JIEKTPOHHOH (popme 3ampoca.

Ilpy ycmemHo# oTmpaBke 3ampocy NPHUCBAWBAETCS yHHMKAIBLHBIA HOMeEp,
IO KOTOpPOMY B JIMYHOM KaOuHeTe 3asBUTENS ITOCPEINCTBOM PerHoHaIBHOro
nopraja 3asBUTENI0 OyneT INpeAcTaBieHa HMHPOPMALHUS O XOIE BBIMTOJIHEHHS
yKa3aHHOTO 3a1poca.

Hocne mpuHATHS 3ampoca NOMKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa,
3alpoCy B JMYHOM KaOuHere 3asBHTENs NOCPEACTBOM PernoHansHOro mopraia
IPUCBAKUBACTCS CTATYC, IIOATBEPKAAIOLIMMI €ro pEruCTpalMIO.

Ilpy monyyenuu 3ampoca B 3JEKTPOHHOM (OpMe JOKHOCTHBIM JIUIIOM
YIIOITHOMOYEHHOTO OpraHa IIPOBEPseTCs HATNIHe OCHOBAHUH JUIS OTKA3a B IpUeMe
3aIpoca, yKa3aHHbIX B myHKTe 2.9. Pernamenra.

Ipyn HanmuuMu XOTs GBI OJHOTO U3 YKa3aHHBIX OCHOBAHHUH JOJKHOCTHOE JIMIO
YNOIHOMOYEHHOTO OpraHa B CPOK, He INpPEBHIMIAIOIIME CPOK IPENOCTaBIEHHUS
MyHHUIMIATBHOH  yCIyrH, MOArOTABIMBAaeT IHCBMO 00 OTKase B IpUeMe
AOKYMEHTOB JUTs IIPEIOCTABIECHUS] My HUIIMIIAILHON YCIyTH.

KpurepreM npuHATHS pellieHHs IO JaHHOH aJMHHHUCTPATHBHOM IIpouexype
ABJIICTCS OTCYTCTBHE OCHOBAHMM I OTKa3a B IIpHeMe AOKYMEHTOB, HEOOXOIUMBIX
IUIA TIPETOCTaBJIEHHs My HUITUTIAJIBHOM YCITyTH.

PesynbTaToM —aJMHHHCTPaTHBHOM INpOLELYpPHl SBISETCS PETHCTPAIUS
MOCTYNIUBIIMX B YIOJHOMOYEHHBIH OpraH B 3JIEKTPOHHON (OopMe 3asBICHUS U
IIPHJIaraeMbIX K HEMY JOKYMEHTOB.

Crocobom duxcanuu pesyipTaTa afAMHHHCTPATHBHON IPOLEYpPHI SBISETCS
IPUCBOCHHE  PETHUCTPALMOHHOIO  HOMEpPa  MOCTYNHBIIEMY  3alpocy WM
chopMUpPOBaHHOMY VYTIONHOMOYEHHBIM OpPraHOM YBEJOMJICHHMIO 00 OTKase B
IIpyeMe JOKYMEHTOB.

3.4.5. Ilony4enue pe3ynpTaTa NpeJOCTABICHUS] MyHUIUNIATBHOMN YCIYTH.

OcHoBaHueM [J1s1 Havyana aAMUHUCTPATHBHOMN IIPOLELY Bl ABIIETCS FOTOBBIN
K BBIJa4Ye pe3yJIbTaT IPEeOCTaBICHUs] MyHULIUIIAIBHOMN YCIIyTH.

B KauecTse pesynbTara IpeIOCTaBICHHS MyHULMIATLHON YCIyTrd 3asBUTENb
TI0 €ro BEIOOPY BIIpaBe NOJYYUTh:

a) pesynbTaT MPEAOCTABIEHHS MYHHIMIAIBHOM ycoyrH B  (opMe
IEKTPOHHOIO JOKYMEHTA, MOAIMCAHHOTO YIIOJHOMOYEHHBIM JOHKHOCTHBIM
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JUIOM  YIIOJHOMOYEHHOTO  OpraHa  C  KCIIONB30BaHUEM  YCHJIEHHOM
KBaJIMQHLIUPOBAHHOM 3JIEKTPOHHOM MOAIHCH;

0) pesyinbTaT INPENOCTAaBNCHUS MYHHIMNAILHONM YCIyrd Ha OyMaXHOM
HOCHTEJIE.

3asBUTENb BOpABE NONYYHTh PE3yJbTAT MPENOCTABICHHS MyHHIHNATBHOM
YCIyTd B GOpMeE 3IEKTPOHHOTO JIOKYMEHTa I JJOKyMEHTA Ha 6YMaXKHOM HOCHTENIe
B TE€YEHME CPOKA ICHCTBUA PE3YNIbTaTa IPEJOCTABICHUS My HUIMIAILHON yCIyTH.

KpurepreM NpuHATHS pelleHHs IO JaHHON aJMUHUCTPATHBHOM MpoLexype
ABJIAETCSA HAIM4ME pe3ysbTata NpeOCTaBIeHUs My HUIUIIANBHON YCIIyrH, KOTOPBIH
IIPeIOCTABIISIETCS 3asIBUTENIO.

PesynbraroM  agMHUHHCTPAaTHBHOM  mpoleAyphl  sABIfeTCS  BbIgaya
(HanpaBieHue) 3asiBUTENIO IOKyMEHTOB, SIBIISIFOLITAXCS pe3yJIbTaTOM
NPEAOCTaBIEHHs] My HULIUIATBHOH YCIyTH.

CrocoboM  Qukcamuu — pesynsrata  BBIIONHEHWS — aJMHHHCTPATHBHOM
npoueayps!l (MONyYeHHe pe3ysbTaTa IPeNOCTAaBIEHHS MYHHIUNATLHOR YCIyru
B dopme 3JIEKTPOHHOTO JOKyMEHTa, IOANKUCAHHOTO YCHUIIEHHOU
KBATM(HUIMPOBAHHON 3JIEKTPOHHOM NOANKCHIO YHOJHOMOYEHHOTO JOKHOCTHOTO
nMHa YIOJTHOMOYEHHOTO OpraHa ABIAeTCs YBEAOMICHHE O TOTOBHOCTH Pe3yIbTara
NPEJOCTaBICHUS MYHHUHMIAILHOM YCIYTH B JHYHOM KaOuHere 3asBHTENS
Ha PernonansHOM mopraire.

3.4.6. [lony4enve cBeneHUit 0 X0/1e BBITIOJHEHUS 3aIIpOCa.

OcHoBanweM 1 Hayala aAMHHHCTPATHBHOM NpOUENyphl SABISETCS
obpamienne 3asBuTens Ha PerdoHaTBHBIA [OpTAn ¢ HENBIO  MOTyYeHHS
MYHHLMIAIBHON YCITyTH.

3asBUTENL HMEET BO3MOXHOCTH HONyYeHMs MH(GOPMALMH O Xoje
IPEJOCTaBIECHNS MyHUIIUIAILHOW yCIyTH.

Wupopmauus o0 Xolme NpeNOCTaBICHHS MYHHUMNAIBHOM  yCIyru
HanpaBisIeTCst 3aBUTENIO Y IIOJHOMOUSHHBIM OPTaHOM B CPOK, HE IIPEBBIIIAOIIHH
OZHOro paboyero MHSA IOCHE 3aBEpPIUCHHS BBIIOJHEHUS COOTBETCTBYIOIIETO
ACHUCTBHS, HAa aipec OJJIEKTPOHHOM IIOYTHI MM C HCIOJb30BAHHEM CpEJCTB
PerunonansHoro noprana mo BeiGopy 3asgBurens.

Ilpu mpenoctasneHMM MYHUIUNANGHOM YCIyrd B 3JIEKTPOHHOM (opme
3asBUTENIO HANPABJIACTC:

a) yBEIOMJIEHHE O 3alMCH Ha IpUeM B YIIOJIHOMOYEHHBIH oprad win M®I],
cofiepIKaliiee CBEICHUS O JiaTe, BPEMEHU ¥ MECTe NPHEMa;

0) yBemoMmieHHE O NpHeMe U PeruCTpalMH 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX IS TNPEJOCTaBICHUS MYyHHLMIAIBHOM YCIyTH, coAep)Kallee
CBEICHHA O (pakTe IpuUeMa 3ampoca M JIOKYMEHTOB, HEOOXOMUMBIX LIS
NPEeNOCTaBICHNUs] MyHUIMITAJIBHON YCIyTH, U Hadyalle MpOoUeayphl NPeaoCTaBIeHHs
MyHULMIANBHOW YCIIyTH, a TaKKe CBEJeHHS O JaTe W BpPEMEHH OKOHYAaHUS
NPENOCTaBICHNST My HUUUIIAIBHOM YCIIyry TM00 MOTHBUPOBAHHBIH OTKa3 B IPUEME
3ampoca ¥ HHBIX TOKYMEHTOB, HEOOXOAUMBIX Ul IIPETOCTABIIEHUS MyHHIHIIAIEHOR
yCIIyTH;
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B) yBeJOMIIeHHE O ¢aKTe IOIydeHHs HHOOPMALKH, MOATBEPKIAOLIEH
oIJIaTy MyHHUIIMNAIBHOHN YCIyTH;

I) YBEJOMJIEHUE O Pe3yJIbTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIMMEIX
JJIS IPEIOCTaBIIEHUs] MyHULMIIAJIBHOM YCIIyrH, coZiepKalliee CBeJCHUS O MPUHATHH
IOJIOKHTEILHOTO  pEIIEHUss O IMPeAOCTAaBICHWH MYHHUIMIAIBHOW  YCIyrd
U BO3MOXHOCTH IOJIYYHMTh DPE3yNbTaT NPEJOCTaBICHHUS MYHHIMITAIBHOH YCIyrH
nub0 MOTHBHPOBAHHBIH OTKa3 B [IPEIOCTABICHUH MYHHUIIMIAIBHOMN yCIIyry.

Kpurteprem npuHATHS pelleHUs N0 JaHHOW aIMUHHCTPaTHBHOMN mHpolenype
aBygeTCs obpamienue 3asBUTeNs Ha PervoHalbHBIM MOpPTad C LETBIO MOJNyYeHMS
MYHHUIIUTIAIBHOHN yCITyTH.

PesynpraToM  aAMUHMCTPAaTMBHOW NpOLENYpHl  SBISETCS  IONydYEHHE
3asBuTENEM CBEJEHUH O X0/ BBIIOJHEHHS 3allpoca B BUE yBeJOMIICHHI Ha aapec
3JICKTPOHHOM IIOYTHI WM B JIMYHOM KkaOuHeTe Ha PervoHajpsHOM MOpTaje IO
BBIOOpY 3asiBUTEIIS.

CnocoboM Qukcanuu pesyinbrata aMHUHUCTPATHBHOM NPOLELYPHI ABIAETCS
oToOpa>keHHe TeKyIero CcTaTyca INpeNOoCTaBlIeHHs MYHULIHUIIAIBHON YCIyTrn
B JTUYHOM KabuHeTe 3asBuTeNs Ha PernonansHoM nopraje
B 3JIEKTPOHHOU (hopMe.

3.4.7. OcyluecTBlleHHE OLEHKU KayecTBa NPEAOCTABICHUS MYHHIUIAILHOMN
YCIIyTH.

OcHoBaHWEM Il Hayala aIMHHUCTPATHBHOM MpPOLENYPHl SABISETCS
OKOHYaHHeE NIPEeJOCTaBIICHUS MYHULUIIAIBHOMN YCIYTH 3asBUTEITIO.

3asBUTENO 00ECIIEUNBACTCS BOSMOXXHOCTD OLICHUTH JIOCTYITHOCTh M KQUECTBO
MYHULIMITAIBHON yCllyrM Ha PervoHansHOM mnoprane B ciay4yae (HOpMHpPOBaHHUS
3aIpoca o MPeJOCTaBICHUN MyHHUIUNIATBHOM YCIYTH B 3JIEKTPOHHOM opMe.

KpureprieM npuHATHS pelleHus N0 JaHHOW aJAMUHUCTPATUBHOM NpoOLENype
ABIIIETCSL COIJlacMe 3asBUTENsI OCYILIECTBUTH OIICHKY JOCTYITHOCTH M KauyecTBa
MYHUIMIIATBHOH yCIIyTH, C HCIIONBb30BaHUEM CpeJCTB PernonansHoro noprania.

Pe3ynbraToM aAMHUHUCTPATUBHOMN MPOLEAYPHI ABJSIETCS OLEHKA JOCTYITHOCTH
¥ KayecTBa MyHUIMNIAIIBHON yCiIyry Ha PernoHabHOM moprate.

Cnocobom ¢ukcarmu pelynbraTa aJMHHUCTPATUBHON MpPOIEyphl ABISETCS
yBeIOMJICHHE 00  OCyINEeCTBJICHHMM OIEHKA JOCTYIIHOCTH H  KayecTBa
MYHUIUNAIBHOHN YCIyry Ha PerrnoHanbHOM mopraie.

3.4.8. JlocynebHoe (BHecyneOHOe) oOaloBaHWe pelIeHHH W AeHcTBHil
(Ge3meiicTBus1) opraHa (opraHM3alyy), AOJKHOCTHOTO JIMIA OpraHa (OpraHH3al(uH)
160 MYyHHULHITAJILHOTO CITYJKaIlero.

OcHoBaHMeM 1 Havyana aJMHHHUCTPAaTHBHOW MpOIEAYpHl  SBJIAETCH
obpamenue 3asBuUTeNI B YIIOJNHOMOYCHHBIH OpraH ¢ LEIBIO [OJIYYEHHST
MYHUIIMIIAJIBHON YCITyTH.

3asBUTENI0O  OOecrneyrBaeTcsi  BO3MOXHOCTh  HampaBlEHHS  JKaJoOBI
Ha pellleHns U aeicTus (6e3neiicTBie) YIIOMHOMOYEHHOTO Oprasa, JOKHOCTHOIO
nuna VY 0IHOMOYEHHOTO oprasa CJIy>KaIlero B COOTBETCTBUU
co crateeit 11.2 ®@enepanpHoro 3akoHa ot 27 wmrons 2010r. Ne210-03
«O0 opraHuzalMy NpPeJOCTaBICHUS FOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYI»
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C HCIOJIb30BaHHEM mopTalla (eaepanbHON ToCyJapCTBEHHONW HH(POPMAaLHOHHOMN
CHCTeMBI, obecneynBarolleil mporecc AocyaebHoro (BHeCyaeGHOro) 06xKaIoBaHus
pemenuidi Y AeiictBui  (Oe3eiicTBUS), COBEPINCHHBIX MPH MPENOCTABICHHH
TOCYJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYyI OpraHaMH, I[IpeIoCTaBISIOLIMMH
rOCYyJapCTBEHHbIE M MYyHUIUIAIbHBIE YCIYyT'H, HX JOJDKHOCTHEIMH JIMIIAMH,
rOCyJapCTBEHHBIMH Y MYHUUUNAIBHBIMH CIYXXKAIlHMH C  HCIIOJIb30BAaHUEM
MHGOPMaLIMOHHO-TEIEKOMMYHUKaIIMOHHON ceTH «MHTepHeT» (manee - cucrema
nocyneOHoro o0xanoBaHus).

Ilpy HanpaBieHHH XaJloOBl B 3JEKTPOHHOM BHJE IMOCPEICTBOM CHCTEMBI
nocyne6HOro 00aloBaHuUs C UCIIOJIb30BaHHEM MHDOpMaITHOHHO-
TEJIEKOMMYHHMKAIMOHHOH ceTu «lIHTepHeT», oTBeT 3asiBUTENO (NpeaCTaBHUTENS
3asgBUTENs) HaNpaBJsieTCs IOCPEINCTBOM CHCTEMBI JOCYAeGHOro o0XKajaoBaHH,
a TaKKe CocoOoM, yKa3aHHBIM 3asBUTEIIEM MPH MOJAYe KATOOHI.

KpurepueMm NpuHATHA pellleHUs MO JaHHOM aJIMHUHUCTPATHBHOM IpOLELype
ABJISIETCS  HEYJOBJIETBOPEHHOCTh  3asBUTEIS  pEIIEHHAMH MW JeHCTBUSAMHU
(6e3neiicTBUSIMH ) Y TIOTHOMOYEHHOTO oprasa, JTOJDKHOCTHOTO auna
VYI0IHOMOYEHHOr0 OpraHa, MyHHUIHITAIEHOTO CIYXKAIIEro.

Pe3ynpTaroM aIMHHHUCTPaTUBHOH MpOIENyphl SBIISETCS HalpaBlICHHE
Kaso0bl 3asgBUTeNs] B YIIOJIHOMOYEHHBIH OpraH, IOJAHHON C HCIIOJNB30BaHHUEM
CHCTEMBI 10CYA€OHOr0 00XKaIOBaHUS B 3JIEKTPOHHOM BHJIE.

Cnocobom dukcanum pesyiabprara aAMHHACTPATHBHON HPOLENYPHl ABJIAETCS
perucTpanus Kajao0bl 3asiBUTENS, a TaKXKe pe3yibTara PacCMOTPEHMs XajloObl B
CHUCTEME NOCY1e0HOTO 00XKaIOBaHMS.

Hoapaspen 3.5. Ilopsinok ncnpaBjieHHs JONYIIEHHBIX ONEYATOK H
oHOOK B BbIJAHHBIX B pe3yJibTaTe NPEAOCTABIECHHS MYHHIHIAJIBLHON yCJAYTrH
AOKYMEHTaX

3.5.1. OcHoBanueM Uil Hadaja aAMUHUCTPATHBHOW MHpOIEAYpPHI SBIAETCS
NoJy4YeHHEe YTIOJHOMOYEHHBIM OpraHOM 3asiBlIeHHs] 00 HCIPAaBIEHUH IOINYIIEHHBIX
OIIEYaTOK M OIIMOOK B BBIAAHHBIX B pPe3yJIbTaTe IPEJOCTABICHUS MYHUIIMIAILHOM
YyCIyr'd JOKyMEHTax (fajiee — 3asiBJeHUe 00 HCHpaBJIeHHH MONYIIEHHBIX OIEYaTOK
1 oIMOOK).

3.5.2. 3asgBnenne 00 HCTUpaBICHHH JONYIIEHHBIX OIIEYATOK M OLIMOOK
TI0Aa€TCs B [IPOU3BOJIBHOM (DOpPME U JOIKHO COAEPKATh CICAYIOIINE CBEICHHU:

HaMMEHOBaHKE YIIOJHOMOYEHHOro opraHa, u (Wid) QaMHINIO, WM,
OTYECTBO (HOCNE[Hee - MPU HATMYMM) JIODKHOCTHOTO JiMUA YIIOTHOMOYEHHOIO
oprasa, BBIJaBUIETO JOKYMEHT, B KOTOPOM JIOIyIIIeHa oreyaTKa HiIM OInoKa;

GaMIINIO, MM, OT4eCTBO (TOCNEAHEe - TPH HAUYUM), CBEICHHUS
O MeCTe JKHMTEIbCTBA 3asBUTeNsl - (U3WYECKOro Jmia JHOO HauMEHOBAaHHE,
CBEJICHUA O MECTE HaXOXICHHUS 3asiBUTEINS - IOPUIUYECKOTrO JINIA, a TAK)Ke HOMED
(HoMepa) KOHTakTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (IIpH
HJIMYM¥) W TIOYTOBBIA ajpec, IO KOTOPBIM JOJDKEH OBITh HamlpaBieH OTBET
3agBUTENIO;
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PEKBU3UTBl JOKYMEHTOB, B KOTOPHIX 3asBUTEIb BBIIBUJI ONEYaTKHd H (HJIHK)
OINOKH;

KpaTKOe ONHCaHWe OIe4aTKH W (MIIM) OIHMOKH B BBIAAHHOM B pe3yJbTaTe
NpeNOCTaBIEHHs My HUIIUNIAJIbHON YCIIyTH JOKYMEHTE;

ykasaHue crnoco6a uHGOPMHpOBaHUS 3asBUTENS O XOINE€ PACCMOTPEHHSI
BOIpOCca 00 MCIpaBI€HHH ONEYaTOK ¥ (WiIK) OMMOOK, BBIABICHHBIX 3asBUTENEM,
U 3aMEHE JOKYMEHTOB, & TaKKe NpEACTaBleHHUsl (HampaBieHHs) pe3yJbTara
PacCMOTpeHHUs 3asBJICHHs MO0 yBEIOMIICHUS 00 OTKa3e B HUCIPABIIEHHH OIEYaTOK
¥ (UTH) OITHOOK.

3.5.3. K zagBneHuto o0 HcCIpaBieHHH IOMYLIEHHBIX OMEYAaTOK M OIIMOOK
IIPUJIAT A0 TCA:

KOIHUsI TOKYMEHTa, B KOTOPOM JIOMyIlleHa OIIMOKA UJIH OITEYaTKa,

KOUA  JOKYMEHTa, IONTBEPXKIAIOIIEr0 IOJHOMOYHS  IPEIACTABUTENS
3asiBUTENA, — B ClIy4ae IPEACTaBICHUs HHTEPECOB 3asBUTENS IIPEACTABUTENEM.

3.5.4. Cpok HcCHpaBlieHUS IOMYHIEHHOW ONEYaTKH M OIIMOKH He MOXeT
TNpPEeBBIIATE 5 KaJ€HAAPHBIX JIHEH CO OHS PerucTpaliy B YIIOJIHOMOYEHHOM OpraHe
3asBJIEHUS 00 HCIIPABJICHUH JIOMYIEHHBIX OIIEYaTOK M OLIUOOK.

3.55. B cnyyae orkazsa YIOIHOMOYEHHOrO OpraHa B HCIIPaBIeHHH
AOIYIIEHHBIX UMH OIE€YaTOK ¥ OLIMOOK B BBIIAHHBIX B pe3yJIbTaTe MpeNOCTaBICHUS
MYHHULHIATbHOR yCIyrd JOKYMEHTaX JMOO HapyIIeHHs YCTaHOBIEHHOIO CPOKa
TaKHX MCIIPABJICHUHN, 3aiBUTEIb MOXET OOPaTHTBCA C Xao0OoM Ha JaHHBIN OTKa3.

Kanoba, mnocrtynuBmias B YIOJHOMOYEHHBI Oprad B HCIPaBIEHHUH
JOINYIICHHbIX OMEYaTOK M OIMOOK MIM B Clydae O0XajloBaHHWs HapyLICHHUS
YCTaHOBJICHHOTO CPOKa TaKuX MCIIPABJIEHUH, IOMJIEKUT PACCMOTPEHHUIO B TEYEHHE 5
pabouux AHel co JHS ee pErUCTPALHH.

3.5.6. Ilo pesynbraraM paccMOTPEHHS XKaJIOObl IPMHUMAETCS OIHO U3 CIIELY-
IOIUX PELICHUH:

1) xanoba ynosnerBopsieTcs B hopMe HCIPaBIEHUS JONYLIIEHHBIX ONEYaTOK
¥ OIIMOOK B BBIIaHHBIX B PE3YIIBTATE MIPEOCTABICHHUS MyHULUIIAILHON yCITyTH;

2) B yIOBJIETBOPEHUH KaN00bI OTKA3LIBAETCH.

3.5.77. B cnyyae BHeceHHs M3MCHEHHH B BBIJAHHBIE II0 PpE3YJILTATaM
NPEAOCTABIICHUST ~ MYHHIUIAILHOM  yCIyTH  JOKYMEHTHI,  HalpaBJIeHHBIX
Ha WCTpaBJieHHE JOMYIUEHHBIX ONEYaTOK M OIIHMOOK, JOMYIIEHHBIX II0 BHHE
YTI0JIHOMOYEHHOT0 OpraHa mata ¢ 3asBUTels He B3UMAeTCs.

Pazgen 4. @opMbl KOHTPOJIS 32 HPEIOCTABJICHHEM MYHHITHNIAJIbLHOM
yeJayru

ITonpasaen 4.1. Ilopsgok ocymecTBIeHHS] TEKYIEr0 KOHTPOJIS 32
co0/TII01eHreM H HCIIOJIHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBLIMH JHLAMH
MOJIO}KEHHH PErIaMeHTa H HHbIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTaAHABJIHBAKMIHX TPEOOBAHMS K NPENOCTABICHHIO MYHUIHNAJbHOM YCIYIH,
a TaK)Ke IPHHATHEM HMH pelleHH i
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4.1.1. lo;xHOCTHBIE JTHIIA YTIOJTHOMOYEHHOIO OpraHa IIpH NpefOCTaBlIeHHH
MyHMUHIIQJIBHOM ~ yYCIyTM  DYKOBOJICTBYIOTCS  [IOJOXEHHSIMH  HACTOSILETO
PernamenTa.

4.1.2. Texymuii ~ KOHTPOJb 33  COONIOJIGHHEM W HCIHOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIHIIAMH Y TIOTHOMOYEHHOT'O OpraHa MoJIOoKeHHA
PermamMeHTa ¥ WHBIX HODMATHBHEIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TPeOOBaHMS K NPEOCTABICHHIO MYHHLUNAIBHOMN YCIyTH, a TAK)Ke [IPHHATAEM HMH
PeIIeHUH  OCYIIECTBISIETCS ~ PyKOBOXHMTENEeM  YIIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOIO 33 OPraHU3alHMI0 pa0OTHl MO MPENOCTABIEHUIO MyHHMIMIATIBHOM
YCIIyTH.

4.1.3. Texymmii KOHTPONE OCYIIECTBISAETCS MyTeM IPOBENECHHS IIPOBEPOK
COONIONEHNs M  BBIIONHEHWS OTBETCTBEHHBIMH  [O/DKHOCTHBIMH  JTHLAMHU
YIOIHOMOYEHHOTO ~ OpraHa IOJNOXKeHWH HacTosmiero  PerjameHTta, HHBIX
HOPMaTHUBHBIX NIPaBOBBIX akTOB Poccuiickoii ®enepauun.

4.1.4. TIpenMeToM KOHTpOIIS SBISIETCS BBIABJIEHHE H yCTPAHEHHE HapylIeHuH
mpaB 3asBUTeENeH, MOpsJIKA PACCMOTPEHMs 3aIpocoB, obpalleHuil 3asBuTeneit,
OLICHKa IIOJIHOTHI PAacCMOTPEHHs oOpallleHHi, OOBEKTUBHOCTh M TIIATEIbHOCTD
MPOBEPKH CBEJICHUH, 0OOCHOBAHHOCTh U 3aKOHHOCTb IIPENIAraeMbIX JUIS PHHSATHSA
PELLEHHH 110 3aIpocaM U OOpaIlleHUsIM.

Ioapasnen 4.2. Tlopsinok 1 NepHOAHYHOCTE OCYIECTB/ICHHS MIAHOBBIX
H BHEIUIAHOBBIX MPOBEPOK NMOJTHOTHI H KA4€CTBA NPEJ0CTABICHHUS
MYHHIHNAJILHOH YCJIYTH, B TOM YHCJIe TOPSLI0OK M GOPMBI KOHTPOJIA
32 NOJTHOTOH H Ka4eCTBOM NPe0CTABIEHHS] MyHHUMIIAJILHON yeJIyrH

42.1.B  uemsx OCymECTBIEHHs KOHTPONS 33  MpPeNOCTAaBICHHEM
MYHHUIMIANLHON YCIyTH, a TaKkKe BBIABICHHS H YCTPaHEHUs HapylICHHH MNpaB
3asBuTenei VYIIonHOMOYEHHBIM OpraHoM IIPOBOISTCS IUIAaHOBEIE
Y BHEIIJIAHOBBIE MPOBEPKH.

4.2.2. IlpoBeseHHE IUIAHOBBIX IIPOBEPOK, TMOJHOTBI M  KayecTBa
OPENOCTABICHUS] MYHHUIMIIAIBHOM YCIYTd OCYIIECTBISETCI B COOTBETCTBHH
C YTBEPXXICHHBIM rpapukoM, HO He pexe 1 (oxHOro) pasa B rof.

4.2.3. BHeIuiaHoBbIE IPOBEPKH NPOBOJSITCS 110 0GpAIEHHSIM GHINYECKHUX JIHI]
M IOPUIIMYECKHUX JIUIL € JKaobaMy Ha HapyLIEeHHe MX MpaB M 3aKOHHBIX HHTEPECOB B
XOJie PENIOCTAaBICHHS My HUIUITAIBHOM YCIIyTH, a TaKXKe Ha OCHOBAaHHHU JOKYMEHTOB
Y CBeJICHUM, YKa3bIBAFOILUX HA HapylIeHHe UCIIONHEHHS TIOJIOKeHUs PeraMenTa.

4.2.4. Pe3ynbrarthl IUIAaHOBEIX M BHEIUIAHOBBIX MPOBEPOK O(OPMISIOTCS
B BUJIC aKTa, INI€ OTMEYAIOTCS BBHIABICHHBIE HENOCTATKHA W MPEMIONKEHUS MO WX
YCTpaHEeHHIO.

Ilonpasnea 4.3. OTBeTCTBEHHOCTb JOJKHOCTHBIX JIHI OPTaHa,
NpeJoCTaB/IAIOIIEr0 MyHHIMNIAIbLHYIO YCJIYTY 32 pelleHus H AelicTBUs
(GesneiicTBue), NpHHEMaeMble (OCyLIECTBIsIEMbIE) HMH B X0/1€
NpeJoCTaBJIeHHsT MYHHIHIIAIbHOI yeJayru
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4.3.1. OTBEeTCTBEHHOCTh 3a HaJJIeXKallee NMpPEeNOCTaBICHUE MyHHUIMITAILHON
YCIYTY BO3JIaraercss Ha PyKOBOAMTENS YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO
3a OpraHu3aluio paboTel 1O NPEJOCTABICHUIO MYHUITUTIATBLHON YCIIyTH.

4.3.2. IlepcoHanpHas OTBETCTBEHHOCTh 3a MPENOCTaBlIeHUE MyHHUIIUNIATBLHON
YCIYTM 3aKpeluisieTcss B JIOJDKHOCTHBIX —perjiaMeHTaX JOJDKHOCTHBIX — JIHI]
VYTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a IPEJOCTaBICHHE MYyHHUIHNATIbHOH
YCIIyTH.

4.3.3. B cny4ae BbIsiBI€HUS HapylleHHH 3akoHOAaTeNnbcTBa Poccuiickoii Pe-
Jepaliy ¥ 3aKoHoaaTeNbcTBa KpacHomapckoro kpasi, nojoxeHud Hactosiero Pe-
[JIaMEHTa, a TaK)Ke MpaB 3assBUTENIed BUHOBHBIE JIMIA PUBJIEKAIOTCS K OTBETCTBEH-
HOCTH B COOTBETCTBHUH C 3aKOHOAaTenscTBOM Poccuiickon Menepanum.

Honpasaen 4.4. IlonoxeHus, XapakTepHu3yonne TpeGOBaHHA K MOPAAKY
H (popMaM KOHTPOJIA 3a NpelocTaB/IeHHEeM MYHHIUNAJILHON yCJIyrH, B TOM
YHCJIe CO CTOPOHbI IPasKJaH, HX 00beAUHEHHH N opraHu3auui

4.4.1. KoHTposp 3a IpeNoOCTaBIEHHEM  MYHHUIMIIAIBHOM  YCIYyTH
OCYILIECTBISIETCA B (JOpME NPOBEPKH COOJIIOJIEHHSI ITOCIIEIOBATENBHOCTH JAeHCTBHII,
ONpENENeHHbIX  AQIMUHHCTPAaTMBHBIMH  MpOLEAYpaMH 10  HCIOJIHEHHIO
MYHULUIIAIBHON  YCJIYIM, MPHHSATHEM pEHIeHUH JOJDKHOCTHBIMH  JIMLIAMH
YIONHOMOYEHHOrO0 OpraHa, COOJIIOJIEHHMs] U HUCIIOJIHEHUS JOXKHOCTHBIMH JIHI[AMH
YIOJIHOMOYEHHOr0 oOpraHa HOPMAaTHBHBIX [PaBOBBIX akTOB  Poccuiickoii
Denepanun, KpacHogapckoro kpasi, a Takoke MOJIOKEHH HacTos1ero PeriaMenra.

4.4.2. Tlopsanok 1 (opMbl KOHTPOJS 3a TMpenocTaBlieHUEM MYHHIHIAIbLHOM
YCIYI'H CO CTOPOHBI YMOJIHOMOYEHHBIX JOKHOCTHBIX JUIl YTIOJTHOMOYEHHOIO
oprasa  JOJDK€H  OBbITb  TOCTOSIHHBIM,  BCECTOPOHHHM,  OOBEKTHMBHBIM
¥ 3 PeKTUBHBIM.

4.4.3. Kontpons 3a ucnoiHeHHeM PerimameHTa €O CTOPOHBI TpaKHmaH, HX
oOBeVHEHNI U oOpraHu3aluil sBISETCS CaMOCTOSATENBHON (GOpMO KOHTpOS
U OCYIIECTBIAETCS IIyTeM HalpaBieHUs OOpallleHud B  aJMHUHHUCTPALIHIO
MyHULMIIAIBHOTO oOpa3zoBanus ropox I'opsuuit Kimou KpacHomapckoro kpas u
IOy 4EH U MMHUCHMEHHOM 51 YCTHOH “HpopMauU
O pe3ylbTaTaX NPOBEINCHHBIX IPOBEPOK U MNPHHATBHIX IO pe3yibTaTaM INPOBEPOK
Mepax, B TOM 4YucCie oO0XaloBaHHUs JelicTBuil (Oe3melicTBHs) M peICHHIA,
OCYIIEeCTBIsIeMbIX (TIPUHATBIX) B XOJ€ HCHONHEHHs PeriameHta B cyaeOHOM
IIOpsZIKE, B COOTBETCTBHH C 3aKOHONATENbCTBOM Poccuiickoi ®@enepanuu.

Paspnen S. locyneOHblii (BHecyAeOHbIH) NOPSA0OK 002Ka/I0BaHHUS peleHu i
U aeiicTBHil (Oe3aeiicTBUSA) OpPraloB, NpPeAOCTABJIAIOMIHX
MYHHUHIAJIbHBIE YCJIYIH, 2 TAK:Ke HX J0JKHOCTHBIX JIHI

Hoapasaen 5.1. Uudopmanus 4Jis1 3aHHTepPecOBAHHbIX JIMI 00 X MpaBe
Ha gocyae0Hoe (BHecyaeOHOe) o02kaioBaHne neiicTBHil (Oe3aeicTBmil) H (HIH)
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peLieHuii, NPAHATHIX (OCYIIeCTBJIEHHbIX) B X0/1€ NPEAOCTABICHHA
MYHHIIHIAJLHOH YCIyrH

5.1.1. 3aunTepecoBaHHOe MO0 (Hanee — 3asiBUTENIb) HMMEET IPaBO Ha
nocyne6Hoe (BHeCYNeOHOe) oKanoBaHHe pelleHnH U AeHcTBHi (6e31eicTBHS) U
(unu) pemeHuil, NPHHATHIX (OCYLIECTBIEHHBIX) YIIOJHOMOYEHHBIM OpPIraHOM,
NODKHOCTHBIM  JIMIIOM  YIIOJHOMOYEHHOro OpraHa, Ju00 MyHULIMIAILHBIM
cayxaiuM, M®L], paGoraikoM M®IL] B Xome MpenoCTaBICHUA MyHUIUNAIBHON
yclyTH (naee — gocyne6Hoe (BHecyieOHoe) 00xkKanoBaHue).

Ioapa3zaen 5.2. Opranbl MeCTHOIO caMOyNpaBJieHHsl, OPraHU3alHH
M YIOJIHOMOYEHHbIE HA PACCMOTPeHHe Ka/100b1 JTHIA, KOTOPBIM MOKET ObITh
HANpaBJIeHa jkaJ100a 3asiBUTEJIs1 B 10Cy1eOHOM
(BHecyaeOHOM) nopsKe

5.2.1. XKano6Ga Ha peruenus u nedctBus (Oe3neiicTBHE) MOKHOCTHBIX JIMIL
VIOTHOMOYEHHOI0 OpraHa, MYHHIMIAIBHBIX CIyXallUX I[oJaeTcs 3asBUTEEM
B YIIOJIHOMOYEHHBIHM OpraH Ha UMsl pyKOBOJIUTENs Y IOJITHOMOYEHHOI'O OpraHa.

5.2.2. Bcunywae ecnm oOxanyiotcs peuleHus H fAeiictBusa (Ge3nencTsue)
PYKOBOZUTENS VYIIOJHOMOYEHHOI'O OpraHa, »ajoba IOJaeTcs B BBIMIECTOSIINN
opraH (B Mopsiike NOJYUHEHHOCTH).

IpH OTCYTCTBHH BBIIIECTOSIIEr0 OpraHa %ajno0a 01aeTcs HEMOCPEACTBEHHO
PYKOBOJUTETIO Y IOJTHOMOYEHHOI'O OpraHa.

5.2.3. XKanobel Ha pemenus u aeiicrBus (Gesneiicteue) pabornuxka MOL]
nofarorcs pykosoautenmo storo M®LI. JKamobpl Ha pelleHHs H JEHCTBHS
(6e3meiictere) M®IL[ mnopatoTcs B AeNapTaMEHT HHGOpMATH3aUMU U CBA3H
Kpacuonapckoro Kpas, spisttomuiics ydpenutenem MOL[ win JOJDKHOCTHOMY
JIHIy, YIIOTHOMOYEHHOMY HOPMAaTHBHBIM IPABOBBIM aKToM KpacHOIapcKoro Kpasl.

IToapasnen 5.3. CniocoObl HHGOPMHPOBaHMS 3asiBHTEJIEH 0 MOPSIAKe
I10/1a4H ¥ PACCMOTPEHHS KaJI00bl, B TOM YHCJI€ C HCIOJIb30BAHHEM
Eannoro noprana u PeruonajbHoro nopraJja

5.3.1. MIEdopManuio o IopsaKe MOAAYM B PaCCMOTPEHHs Kanobsl 3asBUTeIH
MOIYT MOJYYHTh Ha HHGOPMAIMOHHEIX CTEH/AaX, PaclOIOKEHHBIX B MECTaX
TIPeOCTaBIEHAS MyHHUUMIAIBHON YCIyr HEMOCPENCTBEHHO B Y IIOMIHOMOYEHHBIH
oprad, Ha o¢uiMansHoM caiite, B M®LI, na Exunom moprane u PernoHarsHOM
nopraie.

IMoapasaen 5.4. [lepeyeHb HOPMAaTHBHLIX IPABOBBIX AKTOB,
peryJIHpyIouX NOPsSA0K aocyaeGHoro (BHecy1e0HOr0) 00:KaI0BaHAA
peuieHuii u geficTBuii (Oe3nercTBH) OpraHa, NpexoCcTaBIsAIOIIero
MYHUIHIAJIbHYIO YCIYTY, 2 TAKHKE €ro J0/KHOCTHBIX JIMI
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5.4.1. HopmaTHMBHBIMH IpPaBOBBIMH aKTaMH, PETYJHPYIOIMINMU MNOPAIOK
nocyneOdHoro (BHecyneOHOro) obxajaoBaHus pelleHud U nedcTBuil (Oe3neicTBIA)
VY0JIHOMOUYEHHOTO OpraHa, AO/DKHOCTHBIX JIMI] YTIOJTHOMOYEHHOTO OpraHa, Ju0o
MYHUIHNATBHBIX ciyxamux, MOLI, pabotaukos M®L] sBnstores:

1) ®enepanpusiii 3akon ot 27 urons 2010 r. Ne 210-®3 «O6 opranuzanuu
IIPENOCTABICHUS I'OCYIapCTBEHHBIX U MyHUIIUTABHBIX YCIIYT»;

2) TOCTaHOBIIEHHE AaJAMHHHUCTPAIlMA MYHUIUIIAIBHOrO  00pa3oBaHUSA
ropox 'opstauit Kimrou KpacHonapckoro kpast oT 22 aBrycrta 2018 r. Ne 1597 «O6
ytBepxaeHuu [lopsaka mogadyu M paccMOTpeHHUs Kano® Ha pelieHus U JeHCTBUS
(be3neiicTBHe) aAMHUHHUCTpAllMd MYHULHUIIATBHOIO oOpa3oBaHus ropox I opsumii
Kmou KpacHomapckoro Kkpas M €€ JODKHOCTHBIX JIML MYHHIIMMAJIbHBIX
CITYKaLlUX».

Pa3znen 6. OcoGeHHOCTH BBINOJIHEHHS aAMHHHCTPATHBHBIX NPOLEAYP
(neiicTBuiil) B MHOroyHKIHOHAJIBHBIX HEHTPAX NPeAoCcTaBJIeHHs
rocyJapcTBEHHBbIX H MYHHUHNAJIBHBIX YCJIYT

IHoapa3sned 6.1. Ilepeyenb aAMHHHCTPATHBHBIX Npoueayp (aeicTBuii),
BbINOJIHSIEMBbIX MHOrO(pyHKIIHOHAILHBIMH HIEHTPAMH NPeAOCTABJICHHS
rocyiapcTBEeHHbIX H MYHHIHNAJAbHBIX YCJAYT

6.1.1. IlpenocraBnenue MYHULHNTAIBHON YCIIyTH BKJIFOYaeT
B cebsg cremyrouye aJAMUHHUCTPATHBHBIE NPOLERYpHl (ACHCTBHS), BEITIOTHSAEMBIC
MOLI:

MHQOPMUpOBaHUE 3asBUTENSI O MOPAAKE NPEIOCTABIICHUS MYHHIUTIAILHOM
yciyra B M®LI, o Xone BBINOIHEHHS 3a1poca O IPpeAOCTaBIeHNH MYHULMITAJIBHON
YCIyTH, N0 HMHBIM BOIPOCaM, CBS3aHHBIM C IPENOCTaBICHUEM MYHHUIMIIAIBHON
YyCIIyTH, a TaKXe KOHCYJbTHPOBaHUE 3asiBUTENsl O IOpSAAKE NpPelOCTaBICHUS
MYHMIUIIAIBHON yciryru B MOI];

npueM 3ampoca (nzanee - 3asgBl€HHE) 3asBUTENs O IPEIOCTABICHHU
MYHHULUIAIBHOH YCIIyTH ¥ UHBIX JOKYMEHTOB, HEOOXOQUMBIX IJIS NPEAOCTaBICHHS
MYHULMITAIEHOHN YCIyTH;

nepefady YINOJIHOMOYEHHOMY OpraHy, 3asBJICHHS O IpefoCTaBICHUH
MYHUIUIIANBHOK YCIYT'H U UHBIX JOKYMEHTOB, HEOOXOIUMBIX AJIS IPeNOCTaBIeHUA
MYHHUILIMIIAJIBHON YCIIyTH;

IIpUeM  pe3yibTara I[IPEeAOCTaBIICHUS  MYHULMIAJIBHONR  YCIyrH  OT
YIOJIHOMOYEHHOTO OpraHa;

Bblady 3asBUTENIO0 pe3yJbTaTa NPENOCTaBICHUS MYHHUIMNAIBHOH YCIYTH,
B TOM YHCJI€ BBIJJa4y JOKYMEHTOB Ha OyMa)XHOM HOCHUTeENe, MOATBEPKAAIOIINX
CoJlep’)KaHME BJIEKTPOHHBIX NOKYMEHTOB, HanpasieHHbIX B M®IL] no pesyneraram
IPEOCTABICHHUs] MYHHULMITAIILHON YCIyrd YIIOIHOMOYEHHBIM OPraHOM, a TaKXe
BBIIa4y JOKYMEHTOB, BKJIIOUYasl COCTaBlIeHHUE HAa OyMa)XHOM HOCHTEINE U 3aBEpEHHE
BBINMCOK U3 UHGOPMAIIMOHHON CHCTEMBI Y TOJIHOMOYEHHOT'O OpraHa;
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MHBIC OEHCTBUS, HEOOXOAMMBIE M1 IPEJOCTaBIEHHS MyHHIHMIIANIBHOMH
YCIyTd, B TOM YHUCJIC CBS3aHHBIE C IPOBEPKOH AEHCTBUTENBHOCTH YCHJIEHHOMH
KBATM(DUIUPOBAHHON JNEKTPOHHOM NOAMMCH 3asBHTENs, HCHOJB30BAHHON IIpH
OOpalleH!H 3a NONyIeHUEM MyHHUIMITAIBHOH YCIyTH.

Iloapasnes 6.2. IlopsRok BbHINOTHEHHS AIMAHHCTPATHBHBIX npoueayp
(neiicTBHil) MHOroyHKIHOHAILHBIMH HEHTPAMH NPeJOCTABICHHS
rocyIapcTBeHHbIX H MYHHUHNHAJIbHBIX yCJIyr

6.2.1. HudopmupoBanue 3asBUTENeH OCYILECTBIAETCS IIOCPEACTBOM
pasMEIEeHUsT aKTyalbHOW M McYephblBaiolleld wuH(OpMauuy, Heo6X0IUMOLd
JUTA IIOJIyYCeHHs] MyHUIIMITAILHOMN YCIIyrd Ha MHOOPMALMOHHEIX CTEHIAX WIH HWHBIX
HCTOYHHUKaX WHQPOPMHpOBAaHMS, a Takke B OKkHe M®DI] (MHOM CHENHAIBHO
000pyIOBaHHOM pabouem MecTe B ML), [IpeHa3HAYEHHOM
Juis MHGOPMHUpOBanus 3asBHTENEH O MOPSAKE IPEIOCTABICHHS MYHHLHIAIBHBIX
YCIIyT, O XO/i€ paCCMOTPEHHS 3allpOCOB O NPENOCTABICHUH MyHHLUNIAIBHBIX YCIYT,
a TaKKe I INPEJOCTAaBICHUsS HHOM HMH(OpPMALUHM, B TOM YHCJIE YyKa3aHHOM
B [IOAIYHKTE  «a» nyukra 8 IlpaBun  opraHuzaliMM  AeSTENbHOCTH
MHOTO(yYHKIIHOHAJIEHEIX LEHTPOB IIPENOCTaBICHUS roCyJapCTBEHHBIX
1 MYyHUIMNAIBHBIX YCIYT, YTBEPXKAEHHBIX IIOCTaHOBIeHHeM [IpaBuTesncTBa
Poccuiickoit Oenepaunn ot 22 nexabps 2012 r. Ne 1376 «O6 yteepxaenun [Ipapun
OpraHM3allil JEATCIbHOCTH MHOIOQYHKIHOHAIBHBIX LEHTPOB MPEIOCTaBICHHSA
roCyAapCTBEHHBIX ¥ MyHULUTAIBHBIX YCIYT .

6.2.2. OcHOBaHMEM 11 Hadaja aAMHHHCTPATHBHOM MpOIELypHl ABIACTCS
obpamenne 3assutens B MOL] ¢ 3asBieHreM U TOKyMEHTaMH, HEOOXOMUMBIMHU IS
NPETOCTABJICHU MYHHUIMIIAIBHONW YCIYI'M, B COOTBETCTBHH C MNyHKTOM 2.6.1
noapaszaena 2.6 Pernamenra.

Ilpuem  3asBneHus W  JOOKyMeHTOB B  M®I[  ocymecTsisercs
B COOTBeTCTBHH ¢ PenepalbHbIM 3akoHOM OT 27 wmrons 2010 r. Ne 210-®3
«O6 opraHu3alLMK NPEeIOCTABIEHHS TOCYJAPCTBEHHBIX U MYHMIHMIATBHEIX YCIyD»,
a TaKXKe C YyCJIOBUSIMH COIJIalleHus o B3aumozenctsun M®I] ¢ YnoiHoMoueHHBIM
OpraHoM (Zanee - CorNalleHue O B3auMOAEHCTBIM).

PaGoTHrk M®L] npu npueme 3asBieHus O IPEOCTABIEHUH MyHHIUIIATLHOM
yenyrd 6o 3ampoca o NMpefoCTaBIeHHH HECKONBKUX TOCYAaPCTBEHHBIX M (IITH)
MyHHIMIAIBHBIX ycnyr B MOLI, npenycmorpenHoro cratbeit 15.1 ®denepansHoro
3akoHa or 27 wmrons 2010 r. Ne 210-®3 «O6 opraHuzauuu IIpeIOCTaBICHHUS
TOCYAapCTBEHHBIX 1 MyHUIMIATBHBIX YCIyT» (Hajlee — KOMILUIEKCHBIHN 3ampoc):

YCTaHaBJIMBAeT JINYHOCTh 3asgBHMTEN HA OCHOBAaHMH MMACIOpTa IpakJaHHWHA
Poccuiickoit ®Pepepanun ¥ MHBIX JOKYMEHTOB, YIOCTOBEPSIOUIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBUH C 3aKOHOAATEIHLCTBOM PocCHiCcKOi ®enepanuu;

MpPOBEPAET HAJIMYUE COOTBETCTBYIOUIMX IIOJHOMOYMI Ha [MOJy4YEeHHE
MyHHUILUIIATBHOM YCIIYTH, €CIH 3a NOJIyYeHHeM pe3yJbTara YCIyrd obpamiaeTcs;
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IPOBEPsET MPaBUIBHOCTH COCTABIEHH KOMIIJIEKCHOTO 3ampoca (3asBIeHHs),
a TaKXe KOMIUIEKTHOCTH OKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C ITyHKTOM
2.6.1 moppazzena 2.6 PernamenTa juis Ipe0CTaBIeHUs] My HULIHIATBHON yCITyTH;

NPOBEPSAET HA COOTBETCTBHE KONMHM  IPEACTAaBISEMBIX OKYMEHTOB
(32 MCKIIOYEHHEM HOTAPHANBHO 3aBEPEHHBIX) HMX OpMTHMHAmaM (Ha MpeaMerT
HaJIM4Us MOJYUCTOK WJIM JONEYaToK). 3aBepsieT KOIHMU JOKYMEHTOB, BO3BpaIiaeT
NOJIHMHHUKY 3asiBUTEIIIO;

OCYILECTBIISIET KOIMUPOBaHHE (cxkaHupoOBaHUE) JIOKYMEHTOB,
HPENyCMOTPEHHBIX IyHKTamMu 1 - 7, 9, 10, 14, 17 u 18 uwactu 6 crareu 7
OQenepanbHoro 3akoHa ot 27 wmions 2010 r. Ne 210-®@3 «O6 opraHu3anuu
NPENOCTABICHHUS T[OCYAapCTBEHHBIX M MYHHIMIIAIBHBIX  YCIIyT» (manee -
AOKYMEHTBI JIUYHOIO XPaHEeHWs) U IPeACTaBIeHHbIX 3asBHTENEM, B CiIydae, €CiH
3asiBUTEIb CAMOCTOATENBHO He NPEJCTABUII KOIIMH JOKYMEHTOB JIMIHOTO XpaHEeHMUs,
a B COOTBeTCTBHM C aJMHMHHMCTPaTMBHBIM pPErJIaMEHTOM MpeJOCTaBIEHUA
MYHULUITAIBHOH yCIIYTH JUIs €€ NPeJOCTaBIeHUs HeoO0XOquMa KOMHS JOKyMEHTa
JUYHOTO XpaHeHMs (3a HCKIIIOYEHHWEM Cilyvas, KOrja B COOTBETCTBHH
C HOPMAaTHBHEIM IIPABOBBIM aKTOM i MMPEAOCTABJICHHS MYHHIHNAIBHON YCIyrd
HEOOXONMMO MpeNbsBIIeHNe HOTAPHATIBHO YHOCTOBEPEHHON KONHH JOKYMEHTA
JITYHOTO XpaHeHus). 3aBepsieT KOIHH JOKYMEHTOB, BO3BpAIAeT MOMTHHHUKA
3asgBHTEIIO;

IOpy OTCYTCTBUM OCHOBAaHHM M OTKa3a B TpHEME JOKYMEHTOB,
B COOTBETCTBMU ¢ IyHKTOM 2.9.1 mozmpasmena 2.9 Periamenra, peructpupyer
3ajgBJI€HHe M IOKYMEHTHI, HeOOXOAMMEBIE IS NpPeIOCTaBJIEHHS MYHHMIUINAIBHOMN
yCIIyTH, GOPMHpPYET NaKeT JOKYMEHTOB.

Ilpy mpreMe KoMIieKCHOTo 3ampoca y 3asButens paboTHHK M®L] ob6s3an
NPOMH(POPMHUPOBATE €ro 060 BCEX TOCYNAPCTBEHHBIX M (HIM) MYHHIMIIATbHBIX
yciyrax, yciyrax, KOTOpBIE SIBISIIOTCS HEOOXOJMUMBIMH M O0A3aTEIbHBIMU JUIS
IPEAOCTABIEHNs FOCY IAPCTBEHHBIX (MYHHULMIIANBHBIX) YCIyT, HONy4YeHHe KOTOPBIX
HEOOXOMMMO Ul MONMy4YeHHs TIOCYJapCTBEHHBIX (MyHHUMIAIBHEIX) YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

B cnyyae HeECOOTBETCTBHS JOKYMEHTa, yIOCTOBEPSIONIETO JIMYHOCTE,
HOPDMaTHBHO YCTaHOBJICHHBIM TpPEOOBaHHMSAM HIM €ro OTCYTCTBHA — pabOTHHK
MO®L[ uHdopmupyer 3asBUTENsS O HEOOXOAMMOCTH IIPEXbSBICHUS OKYMEHTa,
YAOCTOBEPAIOIIEr0 JIMYHOCTh, MUId NPENOCTABICHUS MyHHLHUIIAIBHOW YCIyTd
H npemnaraer obpatutbess B MOL] mocine NpHBENEHHS B COOTBETCTBHE C
HOPMAaTHBHO YCTaHOBJEHHBIMM TPeOOBAaHMAMM JOKYMEHTa, YIOCTOBEPSIOILETO
JNYHOCTG.

Ilpu mpenocTaBieHMd MyHHIMNANBHOM YCIYTM MO 3KCTEPPUTOPHAILHOMY
npusIuny MOILI:

NpUHUMaeT OT 3asdBHTENs 3asBlI€HHE W JOKYMEHTHI, IIPEACTaBICHHBIE
3asiBUTENIEM;

OCYUIECTBIISIET KOIIMPOBaHHE (cxkaHupoOBaHUE) JOKyMEHTOB,
NIPeyCMOTPEHHbIX IyHKTamMu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crareu 7
®enepansHoro 3akoHa ot 27 wmions 2010 r. Ne 210-®3 «O6 opraHH3anuu
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NPeJOCTaBICHUsT TOCYJapCTBEHHBIX M MYHHULHMIMAJIBHBIX YCIyI» (nanee -
JOKYMEHTHI JINYHOTO XpaHEHMs) U INpeACTaBICHHBIX 3asBHUTEJEM, B Cllydae, €ClH
3asBUTENb CAMOCTOSTENHHO HE MPEACTABHII KOMU JOKYMEHTOB JINYHOTO XpaHEHUS,
a B COOTBEICTBHM C QJMMHHUCTPATUBHBIM pETJIaMEHTOM IpeNoCTaBIICHHUS
MYHUIMIIAIBHON YCIyTd AJis ee NMpeloCTaBlIeHUs] HeoOXonuMa KONHsS JOKyMEHTa
JUYHOTO XpaHeHus (3a HCKIIOYEHHEeM clydas, KOria B COOTBETCTBUH
C HOPMAaTHBHBIM NPABOBBIM aKTOM JJIsi IPENOCTaBIEHUS MYHULMNAIBHON YCIyTH
HEOOXOJUMO MpeIbsBICHHE HOTAapUAJIbHO YIOCTOBEPEHHOM KONUM JOKYMEHTa
JMYHOTO XpaHEHHs);

dbopMHUpYyeT DJIEKTPOHHBIE JOKYMEHTHl W (WIH) OJJIEKTpOHHBIE 00pa3sbl
3asBJICHMs, JOKYMEHTOB, NMPHHATHIX OT 3asBUTENs, KOIMUN JOKyMEHTOB JIMYHOTO
XpaHEeHMsl, IPUHATHIX OT 3asBHUTENs, obOecreynBas MX 3aBEPEHUE JJIEKTPOHHOH
HOJIIUCHIO B YCTAHOBJICHHOM NOPAJKE;

C HCIIOJIb30BaHHEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TE€XHOIOTUR
HalpaBJIseT JIEKTPOHHbIE JOKYMEHTHI U (WJIH) 3JIEKTPOHHBIE 00pa3sl JOKyMEHTOB,
3aBEpPEHHBIE YIIOJTHOMOYEHHBIM JODKHOCTHEIM JuiioM M®I], B YioiHOMOYEHHBIH
OpraH, MpeJoCTaBISIOINA My HULIUTNIAIBHYIO YCIIYTY.

KputepueM npuHATUS pelIeHUs [0 HACTOsIIeH agMHUHHUCTPAaTHBHOH IIpO-
HeAype SBISETCS OTCYTCTBUE OCHOBAHHMM JUisl OTKasa B NpPHEME JOKYMEHTOB,
HEOOXOAMMBIX IS NPEJOCTaBICHHUS MYHHULHIIAIBHON YCIyTH, B COOTBETCTBHE C
nyHkToM 2.9.1 nonpasnena 2.9 Pernamenra.

PesynpTaTroM UCHONHEHHWS aIMUHUCTPAaTUBHON NpOLEAyphl SBISETCS
peructpanys 3anpoca (3asBJI€HUs) M BblAada 3asBHTENIO PACHHUCKU B IOIYYEHUHU
JOKYMEHTOB JIUOO OTKa3 B IpUEME JIOKyMEHTOB, IIPU BBISBIICHMM OCHOBAaHWH s
OTKa3a B MpHeMe JOKYMEHTOB (I10 KEIaHWIO 3asiBUTEINsI BBIJAETCS B MUCbMEHHOM
BUJIE C YKa3aHUEM IIPUYUH OTKa3a).

Ucnonunenne  naHHOW  agMUHHCTPAaTUBHOM  IpOLEAYphl  BO3JIOXKEHO
Ha pabotHuka MOLI.

6.2.3. OcHoBaHMEM [yl Hayala aAMHUHUCTPATUBHOMN IPOLEAYPHl SABISIETCS
npunatae MOL] 3asBneHus u npuinaraeMbelXx K HEMy JOKYMEHTOB OT 3asBUTEJsS
(makeT JOKyMEHTOB).

Ilepenaya mnakera HOKyMeHTOB M3 MOILl B VYNOIHOMOYEHHBIN Opras,
OCYILIECTBJISIETCS. B COOTBETCTBUHM C YCJOBUSIMU COTJIAIICHHS O B3aWMOJAEHCTBHH
Ha OCHOBAHHM peecTpa, KOTOPBIM COCTaBIAETCS B ABYX JIK3EMIUISPAX U COACPIKUT
JaTy U BpeMs Iepeaqy, 3aBepsIIOTCs NMOANUCIMHU CIEHUATUCTa Y TIOTHOMOYEHHOTO
opraHa u pabotHuka M®II.

KputepussMu  aIMUHHCTPAaTUBHOM IMpoleAypbl II0 MepeAade IakeTa
JOKYMEHTOB B Y IOJJHOMOYEHHBIN OpraH, SBISIOTCS:

coOoieHre CpOKOB Iepefadyd 3asBICHUI U IpUIaraeMelX K HUM
JOKyMEHTOB, YCTAHOBJICHHBIX 3aK/IIOUEHHBIMU COTVIAIIEHUSIMU O B3aUMOJICHCTBUH;

aJIpECHOCTh HalpaBJIeHUs] (COOTBETCTBUE YIOJIHOMOYEHHOrO OpraHa Jubo
€ro TeppUTOPUAIBHOTO OT/ieNa/Ppunuana);

cobmoneHue KOMIUTEKTHOCTH nepe1laBaeMbIX NOKYMEHTOB
U IpeapsBiIsieMbIXx K HUM TpeGoBaHui odopmiieHHs, IpelyCMOTPEHHBIX
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COITAIIEHUSIMU O B3aUMOJAEHCTBHH.

CnocoboMm  ¢uKcanuy pe3ysibTaTa  BHINIOJHEHMsS  aJMHHUCTPAaTMBHON
IPOILIEYPHI ABISCTCS HATMIKE MOANHMCEH CHelUaaucTa Y IOJIHOMOYEHHOTO OpraHa
1 paboraka M®ILI B peectpe.

Pe3ynpTaToM  HCIONHEHUS aJAMUHMCTPAaTHMBHOM  MPOLEXYPBl  SBJISETCS
HOJIy4YeHHe MaKeTa JOKYMEHTOB Y IIOJIHOMOYEHHBIM OPraHOM.

HcnondeHre  OaHHOM  aAMHUHUCTPAaTHUBHOM  IPOLEAYPBEl  BO3JIOXKEHO
Ha paborHrka M®L{ 1 cnenyanucTa YIoJHOMOYEHHOIO Oprasa.

6.2.4. OcHoBanveM IS Havajla aJIMUHUCTPATUBHOM IpPOLENYPHI SABISETCSA
NOArOTOBJEHHEIH  YIOJHOMOYEHHBIM  OpraHoM, JUlsl  BBIAQYHA  pe3yJbTaT
IPENOCTaBIeHHsT MyHUIIMIIAIBHON YCIIyTH, B Cllydae, €ClId MyHHUUMITaTIbHAS ycayTra
IPEOCTABIISETCS MOCpeACTBOM obparteHus 3asBurens 8 MOLL

[lepenavya JOKYMEHTOB, SIBISIIOINUXCHA  Pe3yJILTATOM  MPEIOCTABICHHS
MYyHHULUIAIBHOM YCIIYyTH, U3 YIIOJTHOMOYEHHOro oprana, B M®ILI ocyuiecTBisercs
B COOTBETCTBHH C YCIIOBHSIMH COTJIAIIEHUS O B3aUMOJICHCTBHH.

Ilepeqaya JAOKYMEHTOB, SBISIOIIMXCS — PE3yJNbTaTOM  IPEIOCTaBICHHS
MYHHLUIAIBHOM yCIiyrd, u3 YIoJIHOMO4YeHHOro opraHa, B M®II ocymecTpisercs
B COOTBETCTBHH C YCJOBHMSIMH COIJAIIEHWS O B3aWMMOJEHCTBHHM Ha OCHOBaHHH
peecTpa, KOTOPBIH COCTaB/Ise€TCA B JBYX JK3eMIUIApax, U COHEPXKUT HATy U BpeMs
nepejayd IOKYMEHTOB 3aBEPSIOTCS MOANMHUCAMH CIEHHUAIKNCTA Y IOJHOMOYEHHOTO
oprana u pabotHuka MOILI.

Pe3ynbTaTOM UCIONHEHUS aJMHHHUCTPAaTUBHOM IPOLEAYpPHI  SBJISETCS
nonyuenre M®I] pesynprata NpefoCTaBlIeHHs MYyHHIMITATLHOW YCIYyTH JUIA €ro
BBIJIaYH 3asBUTEITIO.

CnocoboM  GuKcandM pe3yibTaTa  BBIIONHEHHMS  aJAMHHHCTPATHBHOM
POLIEAYPH! ABILETCS HAJIMYKE MOANHUCEH CrielUanucTa Y MOoJHOMOYEHHOTO OpraHa
u padotrka M®IL] B peectpe.

KpuTepusMi TpPUHATHS pEIICHHs 110 HACTOAEH aJIMHHUCTPATHBHOH
npolLeaype SBJISETCS TOTOBHOCTH pe3yNbTaTa IIPEJOCTAaBICHHSA MyHHUHUNAIBHON
YCIIYTH K BbIa4e 3asiBUTEIIO.

HUcnonHednne  OaHHOM  aJMUHUCTPATHUBHOM  MpOLEAYpPhl  BO3JIOXKEHO
Ha CIeNMaInCcTa YIIOJHOMOYEHHOro opraia u paborauka MOII.

6.2.5. OcHOBaHMEM IS Havajla aJMHUHHCTPATUBHON MPOLEXYPHI ABIACTCA
nonyuenne M®I] pesyinpraTa NpefOCTaBICHUS MYHHLMIIATLHONH YCIyTH JUIS €ro
BBIJIaYH 3asiBUTEINIO.

M®II ocyinectBiasger Bbady J3asBUTENO JOKYMEHTOB, IOJy4€HHBIX
OT YIOJHOMOYEHHOIO OpraHa, [0 pe3yJibTaTaM MpPEAOCTaBIeHHs MyHHUIMIAIBHOMN
yCIYyrd, a Taloke IO  pe3ylbTaTaM IPEJOCTaBI€HHs  TOCYapCTBEHHBIX
(MYHHIMIIANBHBIX) YCIYT, YyKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIH HHOe
He IpelyCMOTPEHO 3aKOHOAaTeNIbcTBOM Poccuiickoi denepaunu.

Beijaya  [IOKYMEHTOB,  SIBISIOINMXCS  pEe3yJbTATOM  NPEAOCTABICHUS
MyHMLOUNaTbHOM  ycinyrd, B MOIl  ocymecTBisieTcs B~ COOTBETCTBHH
C YCIOBUSIMH COIJIAIIEHUS O B3aUMOJIEHCTBUH.

Pabornuk M®I[ npu BblIaye AOKYMEHTOB, SBISIOIIUXCS PE3YJIBTATOM
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NPeJOCTaBICHUS] MyHULIUIIAIBHOHN yCIIyTH:

yCTaHaBJIMBaeT JMYHOCTh 3asiBUTENld Ha OCHOBAHMM IIAcloOpTa rpaXJaHHHA
Poccuiickoii ®@epepauyii U HHBIX JOKYMEHTOB, YJOCTOBEPSIOIIMX JHYHOCTD
3asBuTENA, B COOTBETCTBUH C 3aKOHOAaTenbcTBOM Poccuiickoit Penepaiyy,

IpoBEpsieT HAJIM4YUE COOTBETCTBYIOIIMX IIOJTHOMOYMM Ha IOJy4YeHHE
MYHHULATIAIBHOM YCITyTH, €CIIH 32 MOJIly4YeHHEM pe3yIbTaTa My HULIMITAIBHON YCIyTH
obpaliaercs MpeicTaBUTENb 3asBUTENS,

BBIA@€T  JIOKYMEHTHI,  SBISIIOIIMECS  Pe3yJbTaTOM  IIPEAOCTaBICHHUS
MYHHIUITATBHOHN yCIyTH, IOJIy4eHHbIE OT Y IOJJHOMOYEHHOrO OpraHa.

PaGortank MOIL] oOCyIIecTBISET COCTaBICHHE U BbAAYY 3asBHTEINO
JOKYMEHTOB Ha OyMa)XHOM  HOCHTeNE, IOATBEPXKIAIOWIUX  COAepXKaHHE
SIIEKTPOHHBIX ~ JOKYMEHTOB, HampaBleHHeIXx B M®Il mno pesynbraTam
IpeJOCTaBIeHUs  MYHUIMNANbHOM  YCIyrH  YIOJIHOMOYEHHBIM  OpraHoOM,
B COOTBETCTBUH ¢ TpeOOBaHUSIMH, ycTaHOBIeHHBIMU [IpaBuTensctBoM Poccuiickoii
®depnepanyu.

KpurepueM aJIMUHUCTPAaTUBHOM MpoLEAypHl [0 BblAQY€ JOKYMEHTOB,
SABJISFOIIMXCS PE3yITATOM IIPEJOCTaBICHUs MYHHLIMIIAIBHOMN YCIIYTH, SBJISETCA:

cOOJIIOJIeHHe YCTAHOBJIEHHBIX COIJIAIIEHMSIMU O B3aMMOJEHCTBHH CPOKOB
HNOJy4YeHHssT ©3  YTOJHOMOYEHHOIOo oOpraHa, pe3ynbTala [MpeAoCTaBICHHS
MYHUIMIIATBHON yCITyTH;

COOTBETCTBHE TMEpEJaHHBIX Ha BbAAYY JOKYMEHTOB, SBJISIOIIMXCS
pE3yNBTAaTOM  [PEJOCTaBlIE€HHs  MYHHUIMIANBHOH  yCiIyrw,  TpeGoBaHUAM
HOPMATUBHBIX ITPABOBBIX AKTOB.

Pe3ynpraTroM agMHHHCTPAaTHBHOH IpOLEXyphl sSBIAETCS BblAaya 3asgsBHTEIO
JOKYMEHTOB, SIBISIFOIIMXCS Pe3yIbTaTOM NPEAOCTABICHUs] My HUIMIIAIBHON YCITYTH.

CrniocoboM ¢ukcanuu pesynpraTa agMHUHHCTPATUBHOM IIPOLEAYPE! ABIACTCS
JAWYHAs TOANKCH 3asBUTENsS C pacIippOBKOW B COOTBETCTBYIOLIEH rpade
pacmucKH,  HOATBEpXJAarollas  MNOJIy4YeHHE  pe3yibTara  IIPeIOCTaBJICHUS
MYHHUIUTIATEHON yCIyTH 3asiBUTENEM.

HcnonHenne  gaHHOW ~ aJIMUHUCTPATUBHON  MNPOLEAYPBl  BO3JI0XKEHO
Ha pabotHrka M®I]I.

HauansHHK yrpaBlIeHHUs UMY ILECTBEHHBIX
1 3eMeJIbHBIX OTHOLIEHUH // J.C.Unpxos

/



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY pErilaMeHTy
npeocTaBiIeHus aMUHUCTpalei
MYHHIIMIIAJFHOT0 00pa30BaHHUs

ropoa lN'opsiumnii Kimrou KpacHonapckoro kpas
MYHHULUIIAILHON YCIIyTH

«IIpenocraBneHue BBIIUCKH U3 peecTpa
MYHUIMIIATBHOTO UMYILECTBa

«["TaBe MyHHIIMNIAIBHOTO 00pa3oBaHUs
ropon I'opstamit Kimrou

oT
(®PHO, HauMeHOBaHHe IOPUINIECKOTO JIUIA)
WHH/KTII

IToutoBHIi1 anpec
KonTakTtHbI# Tenedon/email

3asiBJicHHE

Ilpomnry BBIAATH BBIMMCKY M3 peecTpa MYHMUMIIAIBHOIO HMYINECTBA
MYHHIMIATBHOTO obpa3oBanusi ropox Iopsuuii Kimrou KpacHomapckoro kpas

(HanMeHOBaHHE OOBEKTa, aapeca, NpH HATMUMH yKa3aTh KaJacTPOBbIH HOMEP)

B cootserctBuu ¢ @enepanbHpM 3akoHOM oT 27 urond 2006 r. Ne 152-@3 «O
IIEPCOHATBHBIX JAHHBIX» JAl0 Corjlacue Ha 00pabOTKy BCEX OTHOCSLIUXCS KO MHE
[IEPCOHATBHBIX JJAHHBIX, B LEJIIX PACCMOTPEHHUS HACTOAIIETO 3asBJICHUSA, IPUHATHS
¥ 0(pOpMIICHUSI IPUHATOIO 110 HEMY PEIIEHHS.

« » 20 1.

(noanuce) (®.1.0. 3asButens,
TIpeICTABUTENS 3asABUTENA)»

HavanpHuk YHIpaBJICHUA UIMYIIIECTBEHHbBIX

Y 3€MENbHBIX OTHOUICHUH J.C. Yupkos



ITpunoxenne Ne 2

K aJMHUHHCTPAaTUBHOMY pErIaMeHTy
peIocTaBleHUs aqMUHUCTpaluen
MYHHUIUIIAIEHOro 00pa3oBaHus

ropox ["opsumii Kimou KpacHogapcekoro kpas
MYHUIMIIAIBHON yCIyTH

«IIpenocraBieHne BBITUCKH U3 PEECTpa
MYHUILUIIAIEHOIO UMYIIIECTBaY

OBPA3EL] 3AITOJIHEHWA 3AABJIEHS

«['maBe MyHUIMIIAIEHOTO 06pa3oBaHus

ropon I'opstumit Kirou

A.H. Kunsraskuny

ot OO0 «V/Ban»
WMHH/KITIT21111111114/32154549

IMouroBkri agpec: 353290, KpacHonapckuii kpast
r. l'opstamit Kooy, yi1. Jlenunna, 7

KonTtakTHBIH Tenedon/email: XXXXXXXXXXX,
WWW.XXXXXX(@mai.ru

3asiBJIeHHE

[lpoury BBIHaTh BBIMUCKY M3 peecTpa MYHHIMIAIBHOIO HMMYNIECTBa
MyHHULHUNATHOTO 0oOpasoBanus ropop lopsumii Kmou KpacHonmapckoro kpas
Ha KBapTHPY, PACcIOJIOKEHHYIO 1o ajapecy: T. I'opsunii Koy, yi. Jlenuna, 7.

B cootBeTcTBHM ¢ PenepanbHbM 3akoHOM OT 27 mrons 2006 r. Ne 152-@3 «O
IIEPCOHANIBHBIX JaHHBIX» A0 COTache Ha 06pabOTKy BCEX OTHOCSIIMXCS KO MHE
IIepCOHANBHBIX JAHHBIX, B LENAX PACCMOTPEHHUS HACTOSIIErO 3asBICHUS, IPUHATHSA
1 0(hOpMIICHHS IIPHUHATOTO IO HEMY PEIIeHHUA.

« » 20 .

(moamucs) (®.1.0. zasButens,
NPeCTAaBUTENSA 3aBUTENA))

HadanpHuK ylpasieHUs HMYILIECTBEHHBIX
H 3eMeJIbHBIX OTHOIIEHUH

H.C. Unpxkos



[Tpunoxenue Ne 3

K aIMUHHUCTPATUBHOMY PETJIAMEHTY
NpeIOCTaBICHUs aIMUHUCTpalIeH
MYHHILIHMITAIEHOTO 0Opa3oBaHMs

ropoa ['opsiuuit Kimrou Kpacuonapckoro kpast
MYHHUIIUIIAIBHON YCIIyTH

«[IpenocTaBieHue BBITUCKHA U3 peecTpa
MYHHUIIUNIAIBHOTO UMYIIIECTBA»

«['1aBe MyHHUIMIAIEHOTO 00pa30BaHusA
ropox I'opsuuit Kirou

oT
(®HO, HanMeHOBaHKHE (PU3UIECKOTO JIMLA)
ITactiopt
(cepusi, HOMep, KOrAa ¥ KeM BBIJIaH)
MHH

IIpoxuBaro1ero 1o agpecy
KoHTakTHBI Tenedor

3aaBjieHHEe

IMpoury BBIOaTh BBINUCKY M3 pPEECTpa MyHHIMIIAIBHOTO HMYINECTBA
MYHULMIAIBHOrO0 o0pasoBaHust ropox lopsumit Kimou KpacHomapckoro kpas

(HanMeHOBaHHe 00BEKTa, anpeca, IPY HAIMYHHN YKa3aTh KaaacTpOBbi HOMeEp)

B cootBercTBUH ¢ PegepanbHbiM 3akoHOM OT 27 utons 2006 r. Ne 152-®3 «O
TNIepCOHANBHBIX NaHHBIX» Jal0 cornacue Ha 06pabOTKy BCEX OTHOCSIIHMXCSA KO MHE
TIepCOHAJBHBIX AHHBIX, B LIEJIAX PACCMOTPEHUS HACTOSILETrO 3asBICHHA, NPHHATHS
1 0(pOpMIIEHHSI IPUHSTOrO N0 HEMY PELIEHHUS.

«_» 20 1.

(noanwuce) (®.H.0. 3asBurend,
NPEACTABUTENA 3aABUTENA)»

HauanpHuK yripaBlieHUs UMY ILECTBEHHBIX
1 3eMEJIbHBIX OTHOILICHUI H.C. Yupkos



[Tpunoxxenue Ne 4
K aIMUHUCTPATUBHOMY pETJIaMeHTy
MpeOCTaBIeHUs] aAMUHHACTpaLMEi
MYHUIHIATIEHOro 06pa3oBaHus
ropox I'opsiunii Kitrou Kpacnonmapckoro kpast
MYHULIMIATbHON yCIIyTH
«IIpenocraBieHre BBIMUCKHU U3 peecTpa
MYHUIHNATBHOTO UMYILECTBA

OBPA3EIL] 3AITOJIHEHHWA 3ASABJIEHHWA

«['maBe MyHHIIMNIATEHOTO 00pa30BaHUs
ropon I'opstanit Kirou

A.H. Kunbrankuny

oT MIBanoBa MBana MBanosuua
MHH/KIIT 21111111114
[IpoxxuBaromero 1o aapecy: 353290,
Kpacuogapckuit kpas, r. ['opsuunii Kirou,
yn. Jlenuna, 7

KoHTakTHBINA TenedoH: XXXXXXXXXXX

3asaBJienue

[Ipoury BBIAATH BBIIMCKY K3 peecTpa MYHHUIUIIAILHOTO HMYIIECTBA
MyHHIMTIaJIbHOTO oOpa3zoBaHus ropon lopsuwmii Kmrou KpacHomapckoro kpast
Ha KBapTHUPY, PacoNIOKEHHYI0 1o ajgpecy: I. ['opsunit Kinrou, yin. JleHuna, 7.

B cootBeTcTBUU ¢ PepepansHbIM 3akoHOM OT 27 utonst 2006 r. Ne 152-03 «O
IIEPCOHATIBHBIX TaHHBIX» JIAI0 coracue Ha 00paboTKy BceX OTHOCSIIMXCS KO MHE
IEPCOHATIBHBIX JaHHBIX, B IEJISIX PACCMOTPEHUSI HACTOSIIIETO 3asBICHUS, IPUHATHS
1 0OpMIIEHHSI IPUHSITOTO 110 HEMY PELICHHUS.

« » 20 1.

(oanuch) (®.H.0. 3asBurens,
NpEeACTaBUTENIS 3aABUTEIIA )

HauanpHUK ynpaBiieHHs] AMYLIECTBEHHBIX
Y 3€MEJIBHBIX OTHOLLIEHU N J.C. Yupkos



